	Check Type
	Applicability
	Purpose
	Reviews
	How to Document and/or Request Review

	ICIS
	All persons who may be placed in direct contact with a juvenile or have direct, unsupervised access to a juvenile.
	To verify the person:
· Has not had a TJJD certification revoked, 
· Has not been designated as ineligible for TJJD certification, 
· Is not currently under an order of active suspension by TJJD, and 
· Is not currently ineligible to take certification exam due to repeated failures. 
	Review may not be requested.
If the only issue is ineligibility to take exam, individual may be placed in a position that does not require certification.
	Review Request for SEMARC (CER-353)
*Note – this form is used to record search results. ICIS results not subject to review. Questions: backgroundcheckreviews@tjjd.texas.gov


	SEMARC
	All persons who may be placed in direct contact with a juvenile or have direct, unsupervised access to a juvenile.

In addition to applicants, must search existing certified individuals as part of recertification and must search all others every 2 years, using birth month. For those existing on April 1, 2026, search by birth month between April 2026 and March 2027.
	To determine whether the person is on the registries of participating agencies (DFPS, TEA, HHSC, and TJJD). 
	If in TJJD Registry, review may not be requested for applicants but may be requested for existing personnel (employee, volunteer, contractor, etc.)
If in another agency’s registry, review may be requested.
	Review Request for SEMARC (TJJD-CER-353)
* Note – this form is used both to record search results and request review.
Review Request for SEMARC for Existing Personnel (TJJD-CER-351)
*Note – this form is used only to request a review for existing personnel, not to document results.
backgroundcheckreviews@tjjd.texas.gov


	Employment Verification
	All persons who may have direct contact with a juvenile in a juvenile justice facility.
	To determine if the person was terminated or otherwise disciplined for:
· Harassment in the workplace, 
· Abuse, neglect, or exploitation or other mistreatment of a child or member of a vulnerable population, or
· If prior employer is an entity that serves children or other vulnerable population, to determine if any of the criteria on the self-disclosure form exists.
	· For certified positions, TJJD conducts review. 
· For other positions, review is done by Juvenile Board or designee (designee must be in writing)
· If employment verification reveals person engaged in physical or sexual abuse of a child constituting an offense under 21.02 (Continuous Sexual Abuse of Young Child or Disabled Individual); 22.011 (Sexual Assault); 22.021 (Aggravated Sexual Assault); or 25.02 (Prohibited Sexual Conduct), even if not convicted, person is not eligible and no review may be requested.
	Self-Disclosure of Prior Employment and Discipline (CER-350)
Review Request for Employment Verification and Self-Disclosure (CER-352)
Example Reference Check Form (CER-349)
backgroundcheckreviews@tjjd.texas.gov


	Criminal Background*
	Applies to individuals in:
· Positions requiring certification 
· Positions eligible for optional certification, if seeking optional certification
· Non-certified positions that may have direct, unsupervised access to juveniles in facility or program, other than employees of a public school district
· Non-certified positions that may have direct contact with juveniles in a facility

Must be completed:
· Before hiring, contracting with, otherwise placing in position
· When a previously uncertified person accepts position requiring certification or seeks optional certification
· When certified officer accepts simultaneous or subsequent employment at juvenile department or juvenile facility
PLEASE REFER TO THE STANDARDS EXCEPTIONS.
	To determine whether the person has disqualifying or reviewable criminal history. 
Reviewable Offenses
· Non-disqualifying felony conviction within last 10 yrs.
· Jailable misdemeanor conviction within last 5 yrs.
· Current requirement to register as sex offender for non-disqualifying offense
Disqualifying Offenses
· Conviction for 42A.054 or sexually violent offense (defined in 62.001, CCP)
· Conviction for continuous sexual abuse of young child or disabled individual, sexual assault, aggravated sexual assault, prohibited sexual conduct
	For certified positions, TJJD conducts review.
For other positions, Juvenile Board or designee (designee must be in writing).
	Review Request for Criminal Background (CER-354)
backgroundcheckreviews@tjjd.texas.gov


	Military History*
(Subset of Criminal Background)
	
	To determine if reason for discharge (anything other than honorable) was for disqualifying or reviewable criminal conduct.
	For certified positions, TJJD conducts review.
For other positions, Juvenile Board or designee (designee must be in writing).
	If reviewable criminal conduct discovered, refer to criminal background procedure.
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