
2016 Changes for Grant Budget Application 
 
 

1.   The allocations portion of the main page shows the new Grant A (State Aide) layout.  Grant A 
consists of five(5) funding types (See Below).  Grant A also has a Flex Amount.  This can be used in any 
funding type.  All other Grants have only one (1)  funding type. 
 
(BPS) -  Basic Probation Supervision 
(CP) -  Community Programs (Non-Residential)  
(PPA) - Pre & Post Adjudication (Residential) 
(CD) - Commitment Diversion 
(MHS) - Mental Health Services 
 

 

 

 

 

Grant A now has 5 

Funding Types and a 

Flex Amount 



2.  The Budget Application page remains the same.  For our example, click on Grant A to enter budget 

amounts. 

 

 

 

 

 

 

 

 

 

 

Click on Grant A 



 

3.  Each tab consists of a Funding Type.  The top of each tab shows the minimum amount that can be 

allocated for that funding type and the budgeted amount for that funding type.  For fund type BPS, it 

also shows the maximum amount that can be budgeted.   

 Each funding type has specific categories (labeled in red) and each category consists of specific sub-

categories.  Click on a sub-category to enter your budget amount (see next page).   

The right side of the page shows what the allocated amount is for the Grant and each funding 

type(Grant A only), the remaining budget balance, the amounts budgeted for the Grant and each 

funding type(Grant A only), and the flex amount balance (Grant A only, which can be used in any funding 

type). 

 

 

 

 

Funding Type tabs 

Minimum /Maximum 

Amount allowed and 

total budgeted amount 

for funding type 

Categories 

Sub-Categories 

Allocated Amounts 

Remaining Balance 

Budgeted Amount 

Flex Amount Balance 



4.  Enter budgeted amount  and enter description for sub-category.  Press “Done” when you are 

finished. 

 

 

 

 

 

 

 

 

 

 



5.  The “Remaining Balance” total should decrease and the budgeted total and subtotal for each funding 

type (Grant A only) should increase each time you enter amounts.   

 

 

 

 

 

 

 

 

 

 

Remaining Balance 

Budgeted Amount 



6.  Sample view of Grant A CP funding  type. 

 

 

 

 

 

 

 

 

 

 

 



7.  When all the minimum allocated amounts for each funding type have been budgeted then the “Flex 

Amount” will kick in.  This money can be added to any funding type for Grant A.  The “Remaining 

Balance” will decrease and the “Flex Amount Balance” will decrease.   

 

 

 

 

 

 

 

 

 

Flex Amount Balance 

Remaining Balance 



8.  All allocated amounts will be budgeted when both balances reach zero (0).  This completes the 

process for all the grant types except for Grant A and for Local Budgets, which need program 

narratives entered.  (See page 10 and page 14).   

If “Status:” is still pending, hover your mouse over “Pending” and a message should appear telling you 

what still needs to be completed. 

 

 

 

 

 

 

 

 

Flex Amount Balance = 0 

Remaining Balance = 0 



9.  You can now make adjustments to your budget and not worry about exceeding the allocated amount.  

The “Remaining Balance” and “Flex Amount Balance” values will turn red indicating a negative amount.  

The Grant Status will remain “Pending” until the “Remaining Balance” and “Flex Amount Balance”  value 

becomes zero (0). 

 

 

 

 

 

 

 

 

 

Negative value 

Negative value 

Pending status 



10.  For Grant A only - Enter data in Step 2 and Step 3 for Program Narratives.  

 For Local Budgets  only– Enter Data in Step 3 for Program Narratives (See page 14).    

The Grant Status should be complete.  If “Status:” is still pending, hover your mouse over “Pending” and 

a message should appear telling you what still needs to be completed. 

 

 

 

 

 

 

 

 



11. Sample view of Grant M. 

 

 

 

 

 

 

 

 

 

 

 



12. Sample view of Grant S.  Grant T uses the same Categories and Sub-Categories. 

 

 

 

 

 

 

 

 

 

 

 



12. Sample view of Grant W.   

 

 

 

 

 

 

 

 

 

 

 



12. Sample view of Local Budget.  This only has “Budgeted” Total amount since there are no Allocated 

amounts.   

 


