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Mapping a Funding Source in CASEWORKER

Departments must be using the most recent version of CASEWORKER in order for TJJD to receive updated funding source information via the monthly extract process.  Please contact the CASEWORKER Help Desk at (512) 424-6724 for assistance with updating CASEWORKER.  

To send funding source information in the monthly data extract, departments must map the funding source codes to TJJD’s grant categories.  This procedure allows TJJD to receive funding source information via the monthly extract process and eliminates the need for most sneak-a-peek reports. 

Map a funding source by the end of the month and enter funding source information in every juvenile record that received a specialized grant service, program, or placement to see it sent in your next monthly extract.  If mapping does not occur before the data extract deadline, TJJD will not receive updated funding information, and the department may be required to submit a sneak-a-peek report for each service, program, or placement paid for by a specialized grant.

Mapping is generally a one-time event.  After mapping the a funding source in the past, the only other time a department would need to map is upon the addition of a new funding source. 

[bookmark: _Ref262029152][bookmark: _Ref262029155][bookmark: _Ref262029218][bookmark: _Ref262029248][bookmark: _Toc285443546]Mapping Funding Source Codes 

To map Funding Source codes to a TJJD category, do the following:
· Click Administration from CASEWORKER’s tool bar.
· Select Codes.
· In the Code Categories box, select Funding Sources.
· Highlight a funding source and click Open. (For new funding sources, click Add New and fill in all the boxes.)
· The Value, Status and Description will be filled in if it’s an existing funding source.
· Click the down arrow to the right of the Category box, and select the appropriate category for the funding source.
· Click Save.
· Continue to assign the appropriate category for all active funding sources.
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Once existing funding sources are assigned a TJJD category, enter funding source information in every juvenile record that contains a service, program, or placement paid by the grant anytime during fiscal year. See the example below.

[image: ]
[bookmark: _Toc285443547]
Mapping Non-Residential Codes 

Departments must map their Non-Residential Provider Services codes to TJJD’s categories. This procedure allows TJJD to receive, via the monthly extract process, information about the type of one-time service that was provided to the juvenile. [footnoteRef:1] This process also eliminates the need for departments to create a sneak-a-peek report for all Non-Residential Services paid for by a specialized grant. [1:  The Non-Residential Screen tracks one-time events, such as counseling, testing, doctor appointments, and the purchasing of personal events. It is also a place to track services provided to the child outside of a supervision order. All psychological/psychiatric evaluations should be tracked on the Behavioral Health Referral screen instead of the Non-Residential Services Screen.] 


CASEWORKER’s update to 5.0.122 added nine new Service Type categories in the Non-Residential Services table (see below).  Each department must assign all new and existing Non-Residential Provider Services codes to the appropriate TJJD Service Type category.  The following table provides a list of these categories.





	Non-Residential Service Type Categories

	Medical/Dental
	Clothing

	Supplies
	Educational Assessment/Testing

	Crisis Intervention
	Other

	Class/single session
	Assessment/Testing (non-educational)
*Enter psychological/psychiatric evaluations on the Behavioral Health Referral Screen.

	Counseling (single session)
*If counseling is ongoing, enter it as a Program.
	

	Please contact TJJD for further clarification on any particular category. 


To map the Non-Residential Provider Services codes to TJJD’s Service Type categories, do the following:
· Click Administration from the tool bar.
· Select Codes.
· In the Code Categories box, select Non-Residential Provider Services.
· Highlight a Non-Residential Provider Service and click Open.
· The Value, Status and Description will be filled in.  The category will default to OTHER.
· Click the down arrow to the right of the Category box, and select the appropriate category for this non-residential service provider.
· Click Save.
· Continue to assign the appropriate category for all non-residential service providers.
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