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Administrative Directive #1 FY 2017

To: TJJD Staff
From: Rebecca Walters, Senior Director of Youth Placement, Re-entry, and Program Development
Subject: Undocumented Foreign Nationals

Date: September 6, 2016

Effective immediately, staff are instructed to follow the process outlined in the attached flowchart regarding
youth who may be undocumented foreign nationals. To the extent that the flowchart conflicts with procedures in
CMS.02.75, the flowchart controls.

This directive will remain in effect until corresponding revisions are made to CMS.02.75.
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Rebecca Walters
Senior Director of Youth Placement, Re-entry, and Program Development




Youth comes to TJJD and is a possible
undocumented foreign national.

PROCEDURES PERTAINING TO UNDOCUMENTED FOREIGN NATIONALS

Youth decides to return to country
of origin voluntarily (regardless of legal
status in the US).

Youth is now in ICE/ORR/Border Patrol
custody.

Youth has ICE detainer on file.

ICE detainer in

paperwork?
10 days prior to the youth's release, transition, or discharge,
the IPC: TJID PO opens ADP 120 to show youth in custody

with ICE, pending deportation proceedings, and
places youth on XX parole caseload.

e sends CCF-186 along with an explanatory statement
to notify ICE of release date, with a copy of detainer
attached, and follows up with phone call to ask if ICE
will take custody of youth; and

e opens S5A 120-ICE notification.

TJID contacts border patrol, ICE, or consulate
from home country; makes arrangements for
youth to return to home country.

Update CCS and interagency
application for placement to
show "yes" to ICE
detainer/not a citizen.

Send CCF-189 to ICE to find
out if there is a detainer or
if ICE will issue one. Intake
opens S51 120 to track ICE

response. TJID PO maintains contact with immigration

to follow deportation proceedings, unless

youth is discharged. TJID PO opens S5V 120 on date of return to

home country; leaves S5V 120 open until
Send CCF-188 to ICE. youth is discharged or returns to Texas.
Enter S5N, open and
immediately close code
for "procedure

completed" (PRCO).

Will ICE take
custody?

Will youth be
deported?

Will ICE issue
detainer?

NO

Youth is placed on XX parole
(or NO REPLY)

caseload until discharge at 19
or return to the US.

DEFINITELY NOT —

IPC closes S5A 120 using code MAVYBE NOT or
for "ICE custody" (CUST). \1/

Youth follows
reentry plan.

NO REPLY

v

PO confirms the Youth will not

youth will not be be deported

deported and is but will e S5| - CCF-189 sent to ICE to
allowed back voluntarily determine if youth has detainer.

120 is closed
using code for
"detainer
received" (DTRR).

PO confirms
youth has been
deported;
closes ADP 120
using code for

CCS 120 CODES AND
RELATED CLOSURE CODES

120 is closed using
code for "no

IPC asks ICE to sign CCF-188a

On the day the youth when ICE arrives to take

detainer" (NDTR). If
there is no detainer
because the youth is
a legal resident,
change flag in 002
screen in M204.

ICE decision
documented in

Leave S5I
open.

Update CCS
and
interagency
application
for
placement to
show "yes"
to ICE
detainer/not
a citizen.

leaves the facility,
close S5A using code
for "no ICE custody"
(NOCU).

custody of youth.

IPC scans copy of CCF-188a

and sends to PO, unless
youth is discharged.

"deport"
(DPRT).

For now, youth
will not be
deported,

pending court

actions. Close

ADP using code

for "pending
court" (NDPC).
However. ..

with TID or into
community;
closes ADP 120
using code for
"no deport"
(NDPT).

return to
his/her country
of origin. Close
ADP using code
for "voluntary
return" (VOLR).

o DTRR — detainer received.
- o NDTR - no detainer.

e S5N — CCF-188 sent to notify ICE that
youth with detainer is in TJJD
custody.

o PRCO - procedure complete.

e S5A — CCF-186 sent to ICE to notify of

pending release.

o CUST - ICE will take custody.

o NOCU - ICE will not take custody
or did not respond.

e ADP —Youth is in ICE custody
pending deportation proceedings.

Youth is placed at o DPRT - Youth has been deported.
assigned location and o NDPC - For now, youth will not be
follows reentry plan. deported, pending court hearing.

TJD takes no further action
unless ICE changes its mind
at a later date.

masterfile/
Chrono; interagency
application for

Youth remains on XX parole
caseload until discharge at 19 or ) o NDPT = Youth will not be

placement is return to the US. . deported.
updated by If the youth will o VOLR - Youth voluntarily agrees
designated intake TIID takes no further action ultimately be to return to country of origin.
staff to show youth unless ICE changes its mind at deported, reopen e S5V - Youth voluntary returns to

a later date. ADP.

country of origin.
o VOLR - Youth voluntarily agrees
to return to country of origin.

does not have
detainer.
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