
C. Yvonne Montejano
Data Coordinators Conference
September 21-22, 2010

1



Presentation Overview

What is the CDA?

The CDA Process

Special CDA Situations

Questions
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• Annual comprehensive review of each department‟s 

extract data files.

• CDA reviews each file & cross-references data between 

different “tables” for completeness & consistency.

• Data checks are continually evolving. Particular data 

checks will be removed and/or replaced by another as 

appropriate.

• The CDA covers all POTENTIAL data entry errors 

from January 1, 2007 to present (with some exceptions).

What is the CDA?

4



Why is the CDA so important?
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…so our data needs to be accurate!
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The CDA Process

• TJPC cross-
references each table 
to check for 
completeness & 
accuracy

Findings emailed to dept.

• Read the CDA 
manual

• Check for Updates

• Contact TJPC for 
assistance

Dept. has 60 days to correct 
errors

Once corrections are made, 
dept submits electronic  

verification on-line

Deadline for corrections: Oct 31, 2010
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Getting Help for the CDA:

TJPC’s Statistics Website
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http://www.tjpc.state.tx.us/statistics/default.htm


Getting More Help for the CDA
 Read the CDA Technical 

Assistance manual

 Check TJPC „s Statistics Website 

for Updates to the CDA

 Call the CASEWORKER Help 

Desk (512-4246724)

 Non-CW Depts. call me
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http://www.tjpc.state.tx.us/statistics/CDA.htm
http://www.tjpc.state.tx.us/statistics/CDA.htm


TJPC Updates

We make mistakes (but you know that)!   Visit our CDA 

Website to get a list of our errors and what you should do. 

Updates to date include:

 Supervision Check 8 - Deferred Prosecution Supervision Records with 

Missing Dispositions or with Dispositions that are not Deferred 

Prosecution

 Supervision Check 9 - Duplicate Supervision Records

 Program Check 2 – Incorrect or Missing Program End Date

 Program Check 3 – Child is in a Program, but not Under Supervision

 MAYSI Check 1 - Detentions That Were Not Administered MAYSI Within 

48 hours 
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http://www.tjpc.state.tx.us/statistics/CDA.htm
http://www.tjpc.state.tx.us/statistics/CDA.htm


Certifying Your Work 

 Every department submits an electronic form certifying corrections 
have been made where appropriate.

 Even departments with no errors must submit a form, but they would 
select the button that says:

“My department did not receive any data checks this year.”

 Multi-jurisdictional departments:

 Data Coordinator of the lead county is responsible for ensuring all sub-
counties made the corrections.

 Data Coordinator of the lead county submits the electronic verification 
form

 Comments  section of the electronic verification form is for noting 
errors that were not errors, etc.
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http://www.tjpc.state.tx.us/Surveys/ElectVerification2010/Default.htm


About the Statistical Report

The CDA usually includes a 
cross-reference of the 
Statistical Report.  You run it, 
TJPC runs it, and then we 
compare our numbers.  

We omitted the “Stat Report” 
part this year, but expect it as 
a regular part of the CDA in 
future years.

The “Stat Report” summarizes 
the basic juvenile activity of 
each department & is used t 
produce & publish the Annual 
Statistical Report.
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http://www.tjpc.state.tx.us/publications/reports/RPTSTAT2008.pdf
http://www.tjpc.state.tx.us/publications/reports/RPTSTAT2008.pdf
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Special  CDA  situations



“Errors” That Are Not Errors

Example:  Extract data shows that Department A had a child in residential 

placement for 1,154 days (over 3 years).

• Department A confirmed information is correct.  The child has severe 

mental health problems and has been court-ordered to residential 

placement for that length of time.

• There is no error in this situation, but TJPC has no way of preventing 

this particular record from reappearing in subsequent CDAs.  Make a 

note in your files so you won‟t have to research this record again next 

year(s).

We may send you some “errors” to correct but these may not be true errors.
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Open Records Past Expected End Date

 The following types of 
records will need to be 
closed regardless of how 
old they are if they remain 
open in error:

 Program 

 Detention 

 Supervisions

 Placements

 Includes records earlier 
than 2007.

 These are records that are 
open past the expected 
end date.

 If you can’t determine the 
exact date a record should 
be closed, use your 
department’s average 
length of stay for each type 
of record.
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How to Resave a Record

 To resave:

 Make a minor change in 

the table where the error 

occurred and then hit save.

 Ensure the change is made 

to an EDI field because 

only those fields are sent 

in the monthly extract

 Go back & correct the 

change

 Usually need to resave a 
record when the record 
is closed on your side, 
but TJPC didn’t receive 
the end date during 
monthly extract
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http://www.tjpc.state.tx.us/publications/forms/2004/TJPCRES1704.pdf


Non-Existent Records
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 There may be times when we‟ll send you errors to correct, but the record (PID, 

Referral Number, etc.) is not in your system.  This happens when:

1. It‟s a sealed record, or

2. The department deletes the record, but the deletion is not sent to us 

during the monthly extract process. 

 If it‟s situation 2 above, follow these procedures:

 Verify that the record really and truly should be deleted!  

 Request that we (TJPC) delete the record on our end.

 Send me an email with the complete record information (PID number, referral number, 

type of record) asking us to delete it on our end.

 If it‟s a very large batch of deletions, you may have to export the data to Excel –

but check with me first.  



Timesaving Tips…
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 These tips will come in 

handy for the following 

situations:

 Errors that are not 

errors

Open records past the 

expected end date

Non-existent records

 Save your old CDA files in 

a binder.

 Write notes next to each 

“funny” record because it 

may reappear next year and 

you won‟t have to research 

the record again.



Thanks for your attention!

C. Yvonne Montejano
Research & Statistics Division

Texas Juvenile Probation Commission

(512) 424-6695
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