Type of Information to Report On:   
Dispositions





Title:  
  

Disposed Cases with No Needs Level                        
      
Scan fields

	Field
	Operator
	Criteria
	Continue/Or

	Needs Level
	IS EMPTY
	
	Click Apply. Click Continue.

	Disposition Date
	>=
	9/1/2010
	Click Apply. Click Continue. Then Click Next.


Display/Print Fields

	Field
	Ascending/Descending

	Personal ID Number
	

	Disposition (actual)
	

	Disposition Date
	Descending

	Referral Number
	

	Risk Level
	

	Needs Level
	


The SAP results will display on the Results Screen. 
Click Save New Template to save the template.
Click Create Output File. This will open the Save As box. Local Disk (C:) should be automatically displayed.

In the File Name box, enter the name given to the report and include the extension .csv. 
The Save As Type box will show Text Files (.txt). 
Click Save to save the results in a .csv file.
