Instructions for the
Diversionary Placement Fund Grant H
Web Based System

Upon application and placement of any juvenile in a facility utilizing funds under this grant, the Grantee shall
promptly, but no later than five (5) calendar days, update the Commission’s online database in order to
maintain current data as required under Section D of Article V.

User Authorization Form
1. Every department will receive a User Authorization Form electronically by email.

e Please complete the form and have it signed by the CJPO.

e Once the form is complete, please return the form to TJPC for processing.

e You will not be allowed to enter applications unless the User Authorization Form is completed and
submitted to be processed by the Commission. It can be scanned and emailed to
DPF@tjpc.state.tx.us or faxed to TIPC attention: MIS department @ 512-424-6717.

e Once the form is processed, the following confirmation email will be sent to the email addresses
listed on the form.
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Dear John Doe:

This message has been sent to test the validity o your email address. Please reply to this
message to confirm. Your account information will be zent upon receipt of vour reply. If you
any guestions please contact our kelp Desk at (512) 424-5724.

Thank you,
TIPC DPF Support Team
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2. Reply to the email to insure that your email address is valid and only then will your log-in credentials
(user name and password) be forwarded to you.

3. The log-in credentials will enable you to enter the Diversionary Placement Application web site which
is located at https://www.tjpc.state.tx.us/dpf shown below.
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Diversionary Placement Log in form - Windows Internet Explorer

¥ Hips: S wwer tpc st b apl/ A ot
flle Edt Vew faoikes Took b
Cougle G 0 B O Bockmalse B bokad Tk o “ . See) e 3 St
x & 5 - - - Dk DTk

AT .
% Diversionary Placement Fund (Grant H)

Thes Cormpratos system s the progerty oF e Sate of Tanen. 05 for sarbeariond we ooy, By imbag es synbam, the sset dgroes a0f W

WY A peraat o ardty

g of o TN  ensh 1o
VAR By Kl e Hat I Sankie of 158 tSorire weacs It 08 e wider vy b of Blachiy 4y (1Eh a confidmdul sheTuts

Ve, Enckan, g dlah o BT wen
1 a0 part of e erployreent eistes dug

WL, (ACGOS RS O 1)

o Calert o4 shw pateay IERTERION Catared wEha thie |

By contacing b wes thix sywsen you Indicate your swarrmees of and Cormert % thans teoem snd condiam of see and Bie golicien comtabmd within this wabete s Prieacy Palicy. LOG OFF
IMISETCATELY o yios dha sl 2100 1n Bon Gondibonm shatnd by thin waining -
& Y & 1005

-

Enter your User ID and Password and click on Login. The default page will appear.
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Click on New Application to process a new application.
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All the Placement Information must be entered with the exception of the Post Placement Information at the
bottom which is entered once the child is out of funding or the child has exited the facility.
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Enter all information and click on Submit.
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You have now created a record for that juvenile.
Every placement that you have entered will be on this page. In this case there is just one.
Click on Regional Report which will allow you to see what has been encumbered for your region.
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The Total Funded and the Actual Total Bed Days (last 2 columns) will be calculated on this report only when
the Post Placement Information has been entered on the juvenile’s record.



Click on your back button to go back to the default page.
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When a child has exited the facility or your county is out of funding, the exit date must be entered.
Click on the juvenile’s name which will take you to his record.
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Once a record is created, only changes to the Projected Exit Date can be made. If you find that the
information entered is incorrect, you must delete the record and re-enter the correct information.

Enter the Exit Date to close out the record. If the Projected Exit date differs from the Exit Date in the Post
Placement information, change the projected date to match the Exit date. You will not be allowed to proceed

if these 2 dates differ.

Click on Update.



« Diversionary Placement Fund Opening Page - Windows Internet Explorer TE@%

a = 0 IS S www T state T ush

i Defadt s v ! 8!lee

Filh Bt View Fawrites Took teip

Coogle G~ v B - € Bookmaks B od8bloced TChack = - o Sard toe o Sathngs-
* B Dwvermorary Placament Fund Cpeni e " - - Ergo v UTgok »

= Yogeri
f”i”‘W\: Diversionary Placement Fund (Grant H)

ii ‘Ji' Taxas Juvenile Probation Comerssion

Headquarters: KARNES COUNTY

Counties included: KARNES, WILSON

Only TIPC sl can veew Tis mosss
salactod cowmy. CUOK 00 3 noron below o

MO, CROIES T PP pAMe Courty from the dup dewn-me:
3 spdcation CHce New Application 5o omer s nes appic s

o ard chck e Change bamtan This thaudd paadice » bat of appboatians for (he
100 80 Tho 5yste

Wi daa for ok o m

Coanty: | FARNES ¥ [ Chengw | | NewAppieatan Fegoosfepan | [ Log o |
Autusl Bad Doy Total Amoum Allocaind Total Amoum Excumbered Actuml Tetal Amaunt Funsded (Pest Flatumeny
m 3195500 §24 57000 SME00
Applicalions for Diversionary Placement Fund Posl Placement
Kamo PED Number Daily Ram Dase Placed ‘.""n“ Exht '"A'""I"::“ Actial Exin Date Amowm Fundod
5000 Eep B $24 57000 May 31 2005
Done & nemes '~1"l1‘ﬂ >

Notice that your record now shows the actual amount that has been funded for that juvenile.
Click on Regional Report and notice that it records the actual amount funded and the actual bed days funded.
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Allowable expenses for Grant H: Grant funds shall be only expensed in the residential services category.

Eligibility: The grantee shall be eligible for Grant H for a juvenile who has been court ordered into a secure
post-adjudication or non-secure residential facility for a felony or misdemeanor adjudication.

Length of Placement: The grantee will be allowed to pay for placement with Grant H for as long as the
juvenile is in placement within the current fiscal year or until the county’s funding is exhausted.

Final Report: The grantee shall indicate on the web based application the outcome of the placement as
Successful or Unsuccessful.

Aftercare Services: The grantee shall afford aftercare services to a juvenile for a minimum of 90 calendar
days after the juvenile exits the facility. The Aftercare Services form is available to you on the Commissions
web site under Publications, Forms then Fiscal Services. The form number is TIPC-FIS-14-04. This form
along with the facility invoices that correspond with the placement dates must be kept in the juvenile’s folder
and will be subject to future audits. They are not required to be sent to the Commission. Alternatives to the
Aftercare Services Plan are the Field Supervision Case Plan, the Field Supervision Case Plan Review or the
Field Supervision Exit Plan.

Quarterly Reports: The grantee shall report the expenditure of all funds received through this grant on the
Quarterly Expenditure Report and the Quarterly ISP and Residential Cost Report.

Receipt of Grant Funds: The grantee shall receive the funding in one lump sum to be expended within the
current fiscal year once Amendment 7 has been executed and submitted to the Commission.

Amount of Grant Funding: The grantee shall receive the amount of funding that was allocated to your
county, multi-county or JD as determined at the Regional level.

* Each time a juvenile is ordered into a facility, a new record must be created. Ex. Johnny enters facility A on
09/01/2007 and is discharged unsuccessfully on 10/31/2008. He goes to detention and is then placed in
Facility B on 11/02/2008. The record for Facility A must be closed out by entering the Post Placement
Information and the placement in Facility B must be entered. A new order constitutes a new placement
record.

*Once a child exits the facility or it is the end of funding, the grantee shall update the record within 5 days by
entering the Post Placement information. This will close out the record and allow you to see how many days
and how much funding was actually paid out of Grant H for your county.

The amended portion of the CRM for Grant H will now read:
Article V, Section D, is amended by adding the following sentence:

1. Diversionary Placement Report. The Grantee shall submit, via the Commission’s web-based program, an Application
Diversionary Placement Report (Grant H). Upon application and placement of any juvenile in a facility utilizing funds
under this grant, the Grantee shall promptly, but no later than five (5) calendar days, update the Commission’s online
database in order to maintain current data as required under this Section. The following placement and post-placement
information shall be entered and submitted:

Headquarter County, County Number, Region, Urban County;

Personal Identification Number (PID), Referral Number, Date Placed, Projected Exit Date;
Daily Rate, Amount Encumbered, Amount Funded;

Juvenile’s First and Last Name, Name of JPO;

Facility Name, Facility Type, County Phone Number;

Exit Date, Outcome
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Contacts:

User Authorization Form, User ID or password:
MIS Department

Phone: 512-424-6700

Fax: 512-424-6717

Email: DPF@tjpc.state.tx.us

Grant H:

Judy Garza-Ybarbo

Phone: 512-424-6735

Fax: 512-424-6736

Email: judy.ybarbo@tjpc.state.tx.us
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