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SCENARIO 
Juvenile violates terms of probation supervision by committing a new offense (Poss Del Drug Paraphernalia (MA)). 
The new offense is entered in the system and associated to a new referral.  Prosecutor decides to dismiss the new 
offense and proceed instead with a Violation of Court Order. 

DO NOT add the Viol of Court Order – New Offense by selecting the AMEND OFFENSE on any of the Disposition 
Action Screens (Intake Action, Prosecutor Action or Court Action).  Amending an offense associates the new 
offense to the existing TRN and TRS number.  Violation offenses do not have TRN and TRS numbers and are not 
reportable to DPS. 

 

Create a New Offense Screen for Viol of Court Order – New Offense 
1. Using the Juvenile Navigator, Select Offense(s)/Arrest(s). 
2. Create a new Offense Screen for Violation of Court Order – New Offense.  

 

3. Navigate to the Referral Container and select View for the Referral for Poss Del Drug Paraphernalia (MA). 
4. Select to Edit this Referral. 
5. Within the Offense section of the Edit Referral Screen, Click the Add Another link. 
6. Click Select next to the empty Attach Offense box and choose the newly created offense for Viol of Court 

Order – New Offense. 
7. Select Revised for the IOI. 
8. In the Original Referral Details section, click Select next to the Original Referral box.  Select the referral for 

which the child was on probation at the time of the Violation. 

Do NOT use the AMEND OFFENSE button to 
revise an offense to a Violation. 
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9. Save the Referral. 

DISPOSITION OPTION #1           
Dispose of the New Offense – Poss Del Drug Paraphernalia (MA) - on the (Offense) Disposition Container 
NOTE:  If your department does not track Offense Dispositions on the Disposition container, you can skip this 
section and proceed to page 5 (Enter the Disposition for the Viol of Court Order – New Offense on the 
(Referral) Disposition Container). 
 
1. Using the Juvenile Navigator, select Dispositions. 
2. Scroll to the Referral for Poss Del Drug Paraphernalia (MA) and Viol of Court Order – New Offense. 
3. Edit the Prosecutor Decision for the Poss Del Drug Paraphernalia (MA). 
4. Assign the appropriate prosecutor action. Ex. Non-Suit (601), Refused (621), etc. 
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Dispose of the Viol of Court Order – New Offense on the (Offense) Disposition Container 
1. To move the Viol of Court Order – New Offense to the Prosecutor Action section, you will have to Edit 

this charge at the Intake level and enter the Intake action of “Referred to Prosecutor”.   

 
2. Complete the Disposition Container for the Viol of Court Order – New Offense by entering the Prosecutor 

and Court actions as appropriate.  
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If you dispose of the offenses on the (Offense) Disposition Screen, you have to enter the Referral Disposition on 
the (Referral) Disposition Screen. 

1. From the Juvenile Navigator, select Referral.   On the Referral Screen, the system provides a Calculated 
Disposition (Probation Extended). Verify that the Calculated Disposition is correct. Click the link to Accept 
the Recommendation. 

 
While the referral is pending, the initial charge will show as the Primary Offense at Intake. 
 

2. Enter the Risk Level and Needs Level as well as any additional Referral Disposition information and Save 
the screen.  Once disposition is entered, the Primary Offense listed under the Referral History will show as 
the Viol of Court Order – New Offense. 

 
Referral History Screen after accepting the Calculated Disposition.  
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DISPOSITION OPTION #2           
Enter the Disposition for the Viol of Court Order – New Offense on the Referral Disposition Container 
If your department does not track Offense Dispositions on the Disposition container, then after the Viol of 
Court Order is added as a REVISED offense, access the Referral Disposition screen to dispose of the referral. 

  
While the referral is pending, the initial charge will show as the Primary Offense at Intake. 

1. Inside the Referral Disposition Container, click Add New to add the Referral Disposition. 
2. On the Referral Disposition Container, the Poss Del Drug Paraphernalia has an Intake Indicator of Primary 

and the Viol of Court Order – New Offense has an Intake Indicator of Revised. 
3. Enter the appropriate Disposition Date and Disposition, Risk Level and Needs Level, etc. 
4. Enter the DOI for the Poss Del Drug Paraphernalia as Dismissed and the DOI for the Viol of Court Order – 

New Offense as Primary. 

 

Once disposition is entered, the Primary Offense listed under the Referral History will show as the Viol of 
Court Order – New Offense.  

 

 


