MEMORANDUM

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES

TO: Howard G. Baldwin, Jr.
DFPS Commissioner

FROM: De’Quinna’ Moore
Section Lead
Region 12 Contracts

SUBJECT: Title IV-E Foster Care Contract with
Texas Juvenile Justice Department

DATE: August 14, 2012

This contract is for Title IV-E services provided by the Texas Juvenile Justice
Department, through its’ subcontractors and state facilities. The purpose is to
provide foster care maintenance, administrative services and staff training..

This contract has effective dates of December 1, 2011 through September 30,
2012. The contract boilerplate was approved by DFPS Legal on July 26, 2012
(attached) and by CPS Program on July 30, 2011.

This communication is for your signature to fully execute the contract

AN EQUAL OPPORTUNITY EMPLOYER



L

and Protective Sonvicas State of Texas O e 013
Interagency Cooperation Contract
530-12-0224-00001

Service Type: Title IV-E Services - Foster Care Maintenance, Administrative and Training

This Interagency Cooperation Contract (“Contract’) is entered into between the State agencies shown
below as Contracting Agencies, pursuant to the authority granted in compliance with the Interagency
Cooperation Act, Chapter 771, Texas Government Code.

1. CONTRACTING PARTIES
1.1. The Receiving Agency: Texas Department of Family & Protective Services

1.1.1. Contact Person: DFPS Region 12 Contracts (MC-541), P.O. Box 149030, Austin, TX
(512) 438- 3658

1.2. The Performing Agency: Texas Juvenile Justice Department (TJJD)

1.2.1. Contact Person: Title IV-E Division Director, 4900 N. Lamar, Austin, TX 78751, (512)
424-6130

2. STATEMENT OF SERVICES TO BE PERFORMED
Title IV-E Juvenile Justice Administration services to be performed as provided for in Attachment A
- Statement of Work.

3. BASES FOR CALCULATING REIMBURSABLE COSTS
The agencies shall rely on Article 1.1, 2.1-2.5. and 3.1-3.3 and Attachment B for calculating costs
that are reimbursable under this Contract.

4. CONTRACT AMOUNT
The total amount of this contract shall not exceed $8,701,145.00.

5. PAYMENT FOR SERVICES
Services shall be paid upon the receipt of properly completed invoices from Performing Agency. as
provided for Article 2.1-3.8 in Attachment A and Attachment B.

In accordance with Texas Government Code Chapter 771, Receiving Agency shall reimburse
Performing Agency for services satisfactorily performed from appropriation items or accounts of the
Receiving Agency from which like expenditures would normally be paid, based upon vouchers drawn
by the Receiving Agency payable to Performing Agency.

6. MODIFICATION
The parties to this Contract may modify this agreement only through the execution of a written
amendment signed by both parties.

7. TERM OF CONTRACT
This Contract will begin on December 1, 2011 , and end on September 30, 2012.

8. TERMINATION

Either party to this Contract may terminate by providing thirty (30) days advance written notice to the
other party.
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9. DISPUTE RESOLUTION

Any dispute between Performing Agency and Receiving Agency regarding this Agreement will be
govemed by Alternative Dispute Resolution for Use by Governmental Bodies, Chapter 2009, Texas
Government Code, and any applicable Model Rules promulgated by the Office of the Attorney General
and/or the State Office of Administrative Hearing of the State of Texas. Any notice of dispute must be
addressed to the contact person noted in Section I. of this Contract.

10.INCORPORATION BY REFERENCE
The following documents are incorporated into the contract for all purposes and are on file with the
Receiving Agency and the Performing Agency:

10.1.  Form 2031, Signature Authority Designation

10.2. Attachment A; Statement of Work

10.3. Attachment B, Budget and Budget Narrative

10.4. Attachment 1, Legal Citations

10.5. Attachment 2, AFCARS Foster Care Data Elements

10.6. Attachment 3, Contracted Components of Care

10.7. Attachment 4, Residential Glossary

10.8. Attachment 5, Service Level Description

10.9. Attachment 6, Supplemental Foster Care Maintenance

11.FFATA Reporting. Contractor must report to DFPS the data elements required by the Federal
Funding Accountability and Transparency Act of 2006 (Pub. L. 109-282) and listed in 12 if
Contractor is a recipient of a federal sub-award. No direct payment will be made to Contractor for
providing any reports required under these provisions, as the cost of producing such reports will be
deemed included in the Contract price. The reporting requirements in 12 are based on guidance
from the US Office of Management and Budget (OMB), and as such are subject to change at any
time by OMB. Any such changes will be automatically incorporated into this Contract and shall
become part of Contractor's obligations under this Contract. DFPS may provide written notice to
Contractor of any such change in accordance with this Contract, but such notice will not be a
condition precedent to Contractor's duty to comply with revised OMB reporting requirements.

12. Sub-Award Reporting. If Contractor is a recipient of a federal sub-award, Contractor will report to
DFPS as set forth below unless otherwise exempted. All required information must be made
publicly available according to federal jaw.

12.1. Sub-award Information. A federal sub-award recipient will provide the following
information to DFPS according to the timeframes communicated by the Department but no later
than the end of the month following the month of award of a contract with a value of $25,000 or
more, (and any modifications to these contracts that change previously reported data):

12.1.1. Unique identifier (DUNS Number) for the Contractor receiving the award and for the
Contractor's parent company, if the Contractor has a parent company.

12.1.2. Name of the Contractor.

12.1.3. Contractor's physical address including street address, city, state, and country. Also
include the nine-digit zip code and congressional district.

12.1.4. Contractor's primary performance location including street address, city, state, and
country. Also include the nine-digit zip code and congressional district.

12.2, Officers’ Total Compensation (Top 5). According to the timeframes communicated by the
Department but no later than the end of the month following the month of a contract award, and
annually thereafter, the Contractor will report the names and total compensation of each of the
five most highly compensated executives for the Contractor's preceding completed fiscal year

12.2.1. In the Contractor's preceding fiscal year, the Contractor received—
Page2of 5
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12.2.1.1. 80 percent or more of its annual gross revenues from Federal contracts (and
subcontracts), loans, grants (and subgrants) and cooperative agreements; and

12.2.1.2. $25,000,000 or more in annual gross revenues from Federal contracts (and
subcontracts), loans, grants (and subgrants) and cooperative agreements; and

12.2.1.3. The public does not have access to information about the compensation of the
executives through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal
Revenue Code of 1986. (To determine if the public has access to the compensation
information, see the U.S. Security and Exchange Commission total compensation
filings at http:l/www.sec.gov/answers/execomp.htm.).

13.CERTIFICATIONS. The certifications enumerated below represent material facts upon which DFPS
relies when contracting. Both parties further agrees that each will provide immediate written notice
to the other if at any time either party learns that any of the certifications provided for below were
erroneous when submitted or have since become erroneous by reason of changed circumstances.

Both parties acknowledge their continuing obligation to comply with the requirements of the

following certifications:

13.1. Certification Regarding Lobbying. State and federal law place restrictions on the use of
state and federal funds in regard to lobbying. Both parties certify, to the best of their knowledge
and belief, that:

13.1.1. In accordance with 31 U.S.C. §1352, no federal appropriated funds have been paid or
will be paid, by or on behalf of either party, to any person for influencing or attempting to
influence an officer or employee of an agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any federal contract, grant, loan, or cooperative agreement.

13.1.2. If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this federal contract, grant, loan, or cooperative agreement, the
undersigned will complete and submit Standard Form-LLL, Disclosure Form to Report
Lobbying, in accordance with its instructions.

13.1.3. Both parties will require that the language of this certification be included in the award
documents for subcontracts and that ail subcontractors will certify and disclose accordingly.
13.1.4. Payments of appropriated or other funds to each party under any resulting agreement

are not prohibited by Texas Government Code §556.005 or §556.008.

13.2, Suspension, Ineligibility, and Voluntary Exclusion. In accordance with Executive Orders
12549, 13224 and 12689 regarding federal regulations on debarment, suspension, ineligibility,
and voluntary exclusion, both parties certify the following:

13.2.1. That each party is, to the best of its knowledge and belief, not on the specially
designated nationals list or debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this solicitation or any resuiting contract.

13.2.2. That each party will not knowingly enter into any subcontract with a person who is on the
specially designated nationals list or debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless authorized by DFPS or the U.S.
Department of Health and Human Services or U.S. Treasury Department, as applicable.

13.2.3. That each party will include this section regarding debarment, suspension, ineligibility,
voluntary exclusion, and the specially designated nationals list without modification in any
subcontracts or solicitations for subcontracts.
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13.3. Drug-Free Workplace Certification. Each party certifies that it will or will continue to
provide a drug-free workplace by:

13.3.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee's
workplace and specifying the actions that will be taken against employees for violation of such
prohibition;

13.3.2. Establishing an ongoing drug-free awareness program to inform employees about—

13.3.2.1. The dangers of drug abuse in the workplace;

13.3.2.2. The grantee's policy of maintaining a drug-free workplace;

13.3.2.3. Any available drug counseling, rehabilitation, and employee assistance
programs; and

13.3.2.4. The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

13.3.3. Making it a requirement that each employee to be engaged in the performance of the
grant be given a copy of the statement required by paragraph 11.1.6.1.:

13.3.4. Notifying the employee in the statement required by paragraph 11.1.6.1. that, as a
condition of employment under the grant, the employee will—

13.3.4.1. Abide by the terms of the statement; and

13.3.4.2. Notify the employer in writing of his or her conviction for a violation of a criminal
drug statute occurring in the workplace no later than five calendar days after such
conviction;

13.3.5. Notifying the agency in writing, within ten calendar days after receiving notice under
paragraph 11.1.6.4.2. from an employee or otherwise receiving actual notice of such
conviction. Employers of convicted employees must provide notice, including position title, to
every grant officer or other designee on whose grant activity the convicted employee was
working, unless the federal agency has designated a central point for the receipt of such
notices. Notice will include the identification number(s) of each affected grant;

13.3.6. Taking one of the following actions, within 30 calendar days of receiving notice under
paragraph 11.1.6.4.2. with respect to any employee who is so convicted—

13.3.6.1. Taking appropriate personnel action against such an employee, up to and
including termination, consistent with the requirements of the Rehabilitation Act of
1973, as amended: or

13.3.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistance
or rehabilitation program approved for such purposes by a federal, state, or local
health, law enforcement, or other appropriate agency;

13.3.6.3. Making a good faith effort to continue to maintain a drug-free workplace.

13.4. THE UNDERSIGNED CONTRACTING PARTIES further certify that, (1) the services
specified above are necessary and essential for activities that are properly within the statutory
functions and programs of the affected state entities, (2) the proposed arrangements serve the
interest of efficient and economical administration of the state government, and (3) the
services, supplies, or materials contracted for are not required by Section 21 of Article 16 of the
Constitution of Texas to be supplied under contract given to the lowest responsible bidder.

13.4.1. RECEIVING AGENCY further certifies that it has the authority to contract for the above
services by authority granted in Texas Human Resources Code §40.058.

13.4.2. PERFORMING AGENCY further certifies that it has the authority to perform the services
contracted for by authority granted in Texas Human Resources Code Section 201.004.
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RECEIVING AGENCY PERFORMING AGENCY
Texas Department of Family & Protective Texas Juvenile Justice Department
Services

Authorized Si Authorized Signature

Howard G. Ba i Jay Kimbrough

Commissioner Interim Executive Director
§.2.12

Date Date
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Form 1030
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| Summary | Contractor Texas Juvenile Justice Department
Contract No.
Contract Period December 1, 2011-September 30, 201°
Coal Catogory A 3 <
Crand Totol Bawnbursadiy Ctiver (Mateh)
(1A} Pavegnrel - 5alaned ~ s 0744500 | § 14377250 | § 153 /2250
118 Persopnel « Frngg Geretiy 18 2073787 | % 10183/91 % 40 233713
Subtaral $: 388172871 8 194,004.28 | § 104 08628
(2] Trxesd | 7282950 § 1200873) 8 1) 878 7S
13) Matevaia ard Juppers s 35183218 175918] 8 173918
14) Equpmrond | Fantd sssa PR avd) 5 b - L
Jublotal ] 8347082 8 13,759991 § 12 547 94
{9) O Cosle {198 belowl
Othae Ditodt Cotta b 124001 % irc4z0all 17 052 00
Col ol Erponeas ) rrsonls 14590011 145909
County Admoratretrea Cortragte $ 113915481 3% 429181 8 152981 78
Iubtole) 3 1742277481 8% 73.188.74 | § 87303874
[Foater ar Doy Cuo Fotal
(peg PAS unid rate bofow) 19.22850000 | § ra12 005018 ?412,500 50
Tots) Dirgel Contn ] 2.182,297 37 | § 1060114931 8 1,050,942 93
Vot indirost Costa
(14 apphicablep 3 Y% of Salarioe 3 13220981 ¢ 1410071 8 581097
Grand Total] § 17,409, 41000 | £.704,145001 3 1499973129
[Unlt Rate Contracts Amounts
a) Projectad service units (days etc) x 305
b) Cost per unit of service (l.e. unit rates)x $ 128.00
c) Projected clients to ke served 3904 j
Foster or Day Care Totall $ 15,225,600.00 | Z
|
Certified by: )
Name: U2, 1) 4en PWlonreoe
Titte: Crﬂ
Date: 1t / < / 4l

Page |



Fexas Dept of Prtective
and Regulatory Services

Budget for Purchase of Service Contracts

Fonn 2039
Octeber 2001

=
{ Summary | Contractor Texas Juvenile Justice Department
Contract No.
Contract Perlod December 1, 2011-September 30, 201"
Cust Catleyory A E] [+
Grand Potsd Roimburcabio Other (Maten)
( 1A} Paesorned - Salureg $ W2 343010 § 1Sy 12501 S 193 772.50
i 18) Personnel - Friesses Qe nfts H FOTITRT| S Wwinsals i) 14178
Jubtotad $ 13817257 | 8 174 08828 | % i34 940 79
14y Trtwed 3 223:.9% 1% 12040 /81 § 19 818.75
H 3) Noterurds arvwg Siticims % Y518 12| % 11598 ) § 179914
41 Evuroen eat ( Heot/L nase Purchasa) $. s $
Subtotel 8 $8.347821 8 13.735091 ] 8 12,597 91
b 51 Cther Costy Uixt Doy
Trher Crtoct Conis 3 HRYITDERS ZE Y VN B 17 red o
Lot Peol Eipesisas 3 IRALE 2B 1452001 % ¥, 159 00
Coaunry Admunstsstivn Coadrimte ¢ 1720734818 ASZ mr7i | % 192 67 14
Sthtetad $ 174277748 | 8 373.286.74 | § 373 848,14
Faxtsr of Day Cara Totad
[per PRY unit ¢3ta holow) ¥ 19,239,60000 |3  7,812.80000| § 7442806 00
Total Qleocs Conts 8 2,182.207.87 | § 1090234931 8 1.080,582.93
Tota) ndtrect Coate
{H roplicabla) 4.3% of Sataries 1 13220140 8 5619 07 % 610 0F
Grand Total| 8 17.400,11860 | § ,701.145.00 3499073 ¢
'Unlt Rate Contracts Amounts
(a) Projected service units (days etc) x 305
(b) Cost per unit of service (l.e. unit rates)x $ 128.00
{c) Projected clients to be served 3490
Foster or Day Care Total] § 15,225,600.00

Date:

g ]

\C H mnc}_éz [ %'Ce’r

Payge t
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l {(1B) Personnel - F ringo_aenefits I Contractor Texas Juvenils Justica |

Contract No.
Contract Period December 1, 2011-Sey

——

F"oslﬂoﬂ or Title 8 ) E F G
#idonths Total Reimbursable Other
at
reimburse
Annusi Avyg. Monthly | ment rate | AxBxCxD {Match)
|Administrator $ 381888(§ 318.24 10.0{ $ 3,182.40 168120 [$ 1,581.20
[Case Analyst b 30743818 256.20 10.0] $ 2,561.99 128099 [ $ 1,280.98
[Case Analyst 2,757 67 229.81 10.01 $ 229808 | $ 1,149.03 1,149.03
|Program Specialist b 3.907011S 325.58 10.0} $3,255.84 | $  1,627.92 1,627.92
Eﬂunﬂntv 382347 8 318.62 10.0} $ 3,186.23 | § 1,593.11 1,593.11
Director $ 57283218 477.36 10.01 $4,773.60 | 3 2,08680 | $ 2,386.80
Program Specialist $§ 3.30755]§ 275.63 100] $2,756.30 | $ 1,378.15] $ 1,378.18
Accountant V § 361233}S$ 301.03 100§ $3,01028 )% 1505148 1,505.14
olirement 6.
min slmbursement
{Administrator 3,469.44 | ¢ 289.12 0.0] § - $ -
[Case Analyst b 2,793.07[ $ 232.78 0.0} § - 3 - -
Case Analyst $ 25053418 208.78 10.0}1$2,087.78 | § 1,.043.89 1,043.89
[_Pmnsmdaﬁsl ) 3,549.50 295.79 10.01 $2.95792 ] § 147896 | $§ 1.478.96
Accountant V $ 3.473.61] % 289.47 10.0] $289468] $ 144734 | § 1.447.34
Plroctor $ 5204.16 433.68 10.01$433680 |8 2,6840[ % 2,168.40
Program Specialist $ 300490[S 250.41 10.0] $ 250409 | § 1,25204 1 $ 1.252.04
Accountant V $ 3281.79(% 273.48 100/ $2,734.83 1% 136741 [$ 1,367.41
ministrat simbursement
[Adminisirator 3 499.20 | § 41.60 100] $ 416.00 20800 $ 208.00
[Case Analyst $ 401881 $ 33.49 10.0/ $ 33490($ 167.45[ 8% 167.45
{Case Analyst 360481 $ 30.04 10.0] § 300.40 15020 $ 150.20
Program Specialist 510.72| % 42.56 10.0]{ § 42560 & 2128018 212.80
ﬁunumv 499.80 | $ 41.65 10.0{$§ 416501 $ 2082518 208.25
Director 3 748.80 | $ 62.40 100]$ 624.00[ $ 31200|$  312.00
|Program Specialist $ 432.36 | ¢ 36.03 100} § 360.30]$ 180.15|3  180.15
Accountant V $ 472,201 § 39.35 10.0f $ 393501} $ 198.75|§  198.75
eaith insurance
n e Reimbursemaent
[Administrator %  5.25960]8 438.30 12.0] § 5.25060 ] 3 2,62980[$ 2629.80
[Case Analyst $ 5259608 418.30 100 $4383.00]% 2,191.50]$ 2,191.50
[Case Analyst $ - ] - 10.0{ $ . - $ -
{Program Specialist b  5.259060[$ 438.30 10.0] $ 4,383.00 2191503 2,191.50
Fa:ounfamv 727440 § 608.20 10.0] $6,06200[$  3,031.00]% 3,031.00
Director b 525060 $ 438.30 1001 $438300]8 2191508 219150
Program Specialist 5.259.60 | $ 438.30 100/ $438300]S  2.18150|8 2,191 50
Accountant V $ 127134018 608 20 100{$6082.001$ 303100f$ 303100
mmgo Benefits 380,7?7'3"7' ) ,3




| (2) Travel |Contractor Texas Juvenile Justice Department
Contract No. '
Contract Period Docamber 1, 2011-September 30, 2011
Epo of Travel E;pom Purpose A 8 [ |
m’eb&. Destination and benefit to the program Total Reimbursable  |Other (Match)
' n ve ursement
Fiscal Travel
nigviile, presenta to new chi m Tide IV-E
Lodging 1 night at 853/0!@( 3 85.00 | $ 4250 $ 42.50
Food 2 days at $36/day 3 72.00($ 36.00 36.00
Fiscal Audits . 3 - S
F_.odqﬁg_ 1 stafliSnights/Biips/$85 per night _2.550.00 | § 127500 | $  1.275.00
Food $36 day/1 stafl/6 dw 8 trips ) 129600 $ 648.00 648.00
M) 4 trins/500 miles per m Q 955 per mile 1,11000 | $ 555.00 | $ 558.00
1 s(aﬂlZmundﬂ'l? $400 QF fiight 800.001$ 40000 | § 400.00
or staflf 8 days/ 58 a d; trip | 96.00 | $ 4800 % 48.00
rogram 9
3 staff/2nights/4 night 2,040.00 1,026.B b 1,020.00
$36 3 staff/3da $ 1,296.00 848.00| § 648.00
3 trips/500 miles 555 per mile b 832.50 41625 | $ 416.25
3 sla;ﬂLroundtri $400 per t p 1,200.00 600.00 600.00
3 staff/3 days/$8 a day/1 trip 4 72001 % 36.00 36.00
Istaf/inight. Trips/$85 night $ 1.785.00] $ 892.50 | §  892.50
Istaft/tnight. 7tripe/$ 11 nl@t $ 231.00]$ 115501 $ 115.50
Jstatt/2days/7ips/$36 day $ 1,512.00 756.00| $ 756.00
$ - - ] .
18 days/$50 day —900.00 450.00 [$ _ 450.00
Rental Gas 12 $30 da 360.00 180.00 180.00
— 1 stalfi12 roundtrips/$350 per irip $ 4,200.00 2,100.00 2,100.00
Parking/Other 1sta '$8 per day $ 48001 § 24001 % 24.00
itle | : fraining
L 4 nights/ $85 night $ 34000 25500 | | 85.00
Holel Tax 4 nights/ $11 night g 44.00 33008 11.00
Maals 4 days / $36 per day $ 144.00 10800 | $ 36.00
Miteage h - p .
to Rental 4 trips / $50 day 4 200.00 150.001 ¢ 50.00
Rental Gas 4 trips / $30 day $ 12000 9000 $ J0.00
4 trips / $350 per trip p 1,400.00 1,050.00 | 350.00
Parkmg/Ofher 4 days/3 Urips/ $8 pes day $ 9600(% 72.00 | § 24.00
Total Travel $22.829.50 3 12.000.75 10,828




Texas Dept of Protective . Form 2030
snd Regulatory Services Budget for Puchase of Services Contracts Oxtober 2001

{ (3) Materials and Supplies ‘Pontractor Texas Juvenils Justice Department
Contract No.
Contract Period December 1, 2011-September 30, 201
Materiais and Supplies A ] c
{description and basis of cost) Totsid Reimbursable Other (Match)
Office Supplies (based on FY1! expenditures) $ 34450019 1,722.50 ] § 1,722.50
includes pencils, pens, computer paper, copying papaer, toners, paper clips,
correction fluid, binders, file foiders, fils organizers, calendars
Business cards for four staff $ 73.321] 8 3666 | $ 36.66
$ 151832)% 1,759.16 | § 1.759.16

“‘For monitoring purposaes receipts and other detailed records must be kep! on file
**Costs not allowable if aiready being paid by other sources

Paye §



Texas Dept of Protective

} . R Form 2030
and Regulatory Sen ices Budget for Purchase of Service Contracts Octaber 200)
| (4) Equlpment | Contractor Texas Juvenile Justice Department
Contract No.
Contract Period December 1, 2011-September 30, 2!
’ Cauipmens Wothod Usad A I C
{Jezcrption and basis of cost) (_rn_tw Toted Rolmbursebie Other (Matoh)

NA

Total Equipment|

 $

“For monitering purposes receipts and other delailed racords musl be kept on file.

**All aquipmant must be tagged and numbered.
"*Costs nat allowable ¢ already being paid by other sources




Form 2030

Texas Dept of Protective o . .
and Regulatory Services Budget for Purchase of Service Contracts ctobes 2001
| ( 5) Other Costs 1 Contractor Texas Juvenile Justice Department

Contract No.
Contract Period December 1, 2011-September 30, 201

Qther Costs . A [] C
(description and bhasis for valuation) Total Reimbursable Orther (Match)

SOAH Hearings (§1776) $ 1,776.00 | § 888.00} § 888.00
SORM ($5.097), interest Penaity ($1) $ 5.098.00] § 2,549.00 | $ 2,549.00
Intaragency Agreement w/ TWC for Income Verification ($1250) $ 1.250.00| § 625.001 % 625.00
Training Registration Faes: 2 siatfifees $200/5 trainings $ 2,000.00 | $ 1,000.00 | $ 1.000.00
Youth For Tomorraw Fees: 12 facilities/ $2000 each $ 24,000.00 | § 12,000.00 | § 12,000 00
Totai Other Direct Costs $ 314,124.00 } $ 17,082.00 | 17,082.00

$ . $ =
[Materials & Suppiies $ 2,200.00 | $ 1,100.00 | $ 1,100.00
IPr!m!ng & Reproduction S 126.00 | $ 63.0019$ 63.00
|Repairs & Maintenance $ 1525.00 | § 762.50 | s 762.50
[communication & Uiiiities $ 1531.00 | § 765.50 | § 765.50
Rentals & Leases $ 836.00 | $ 418.00 ] § 418.00
Other Expenditures $ 1,500.00 | § 750001 $ 750.00
Total Pooled Costs $ 7,718.00 | $ 385900 | $ 3,859.00

s $ &
County Administrative Cantracts $ 1,703,93548 | $ 852,967.74 | § 852,967.74

$ $ -

$ - $ =

$ $ g

$ L] :
Total Other | § 1,747,777.48 1 § 873,888.74 | § 873,888.74

*Fur momitonng purposes receipts and other detailed records must be kept on file
* *Cusis nut stlowable if aleeady being pard by other sources
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Narrative

Direct Charges
All direct charges are expenses for 100% Title IV-E staff. A job description for each

Title IV-E employee is attached along with an agency organizational chart. All costs
associated with staff that do not perform Title IV-E task 100% of the time will be
allocated based on a method to be determined and approved, at a later date, prior to
reimbursement.

Salaries
The salaries listed are based on each employee's salary for FY 2012.

Fringe

The fringe benefits being directly charged to the Title IV-E grant includes FICA and
Medicare at a combined rate of 7.65%. TJID pays for insurance for employees through
HealthSelect of Texas at the rate of $438.30 for employees and $606.20 for employees
and their children. The state of Texas’ retirement contribution is based on 6.95% of the
employee’s salary. Finally, there is a 1% agency match for state paid Employees
Retirement System’s Group Benefits Program. Additional information regarding the
State of Texas health insurance and retirement plan is attached.

Travel

Travel being charged to Title IV-E for FY 2012 includes one anticipated travel cost to
provide Title IV-E program information to new juvenile probation chiefs, six travel costs
to provide on-site Title IV-E Fiscal monitoring, cleven travel costs to provide on-site
Title IV-E Program monitoring, and four travel costs to provide foster care assistance
training. ‘

Materials and Supplics

It is anticipated that busincss cards will be dircet charged in FY 2012 for two staff.
Materials and supplies include consumable office supplies and tunding is based on
actual FY 2011 year expenses.

Equipment
Nu equipment is expected to be claimed for FY 2012,

Other Costs
Registration fees for professional development training are estimated at $200 per direct
Title IV-E staff.

Cost Pooled Expenditures

TJID cost pools overhead expenses such as supplies, utilities, mailing services, and
repairs are based on the number of Title [V-E direct employees (4)/ average number of
filled positions during each month of the quarter. The projection this year has been
adjusted to account for only four staff being claimed as 100% IV-E reimbursable.




TITLE IV-E FUNDS ADMINISTRATOR

Job Description

State Class Title: Program Supervisor II1 FLSA; Exempt
Class #/Salary: 1584.11/B21 Date Revised: May 13, 2010
EEQ: Professional Hazardous Duty:  No

Performs advanced (senior-level) services and provides direction and leadership for the federal Title IV-
E funds team. This position is directly responsible for the management and technical work in planning,
developing and implementing of the Title [V-E federal foster care program for Texas Youth Commission
(TYC). Works under limited supervision, with considerable latitude for the use of initiate and
independent judgment. Duties and functions include the Title IV-E entitlement funding and interagency
cooperation by TYC with other state agencies.

Master’s degree with major coursework in Sociology, Social Work, Psychology, Education, Business
Administration, or Criminal Justice. Three (3) years full-time wage-caming experience administrating
programs for youth or aduits in a residential or non-residential setting. Two (2) years of which must
include supervisory or progressively more responsible administrative experience in budget management
and/or personnel management. Two (2) years full-time wage-earning experience in implementing and
managing federal funds at the state level preferred.

OR

Bachelor’s degree with major coursework in Sociology, Social Work, Psychology, Education, Business
Administration, or Criminal Justice. Five (5) years full-time wage-earning experience administrating
programs for youth or adults in a residential or non-residential setting. Three (3) years of which must
include supervisory or progressively more responsible administrative experience in budget management
and/or personnel management. Two (2) years experience in implementing and managing federal funds at
the state level preferred.

Any degree(s), semester hours, diploma(s), or GED required to meet minimum qualifications must be
obtained from an accredited educational institution.

THIS POSITION IS SUBJECT TO MANDATORY PRE-EMPLOYMENT DRUG TESTING AND_ANY OFFER OF
EMPLOYMENT IS CONTINGENT UPON ACCEPTABLE RESULTS FROM A DRUG SCREEN CONDUCTED FOR THE

AGENCY.

Selects, directs, trains, and evaluates staff to ensure successful function of operations of Title IV-E
program stafT.

Develops and maintains a thorough understanding of the legal provisions and regulations relating to Title
[V-E of the United States Social Security Act, Public Law 96-272 and ASFA and all applicable policy
interpretations to develop and recommend solutions to problems and obstacles in obtaining funds.

Researches efforts made by youth correction agencies in other states to access Title [V-E funding to
determine the most effective strategy for maximizing these funds for TYC. Attends interagency meetings

as the Agency representative.

TEXAS YOUTH COMMISSION
TYC Date Revised: May 13, 2010



TITLE IV-E FUNDS ADMINISTRATOR

4, Ability to prepare effective project work plans and budgets, and deal effectively with technical
and professional personnel.

5. Ability to exercise independent judgment in the performance of job assignments.

6. Ability to develop positive relations with other agencies, other states, and federal authorities that
will enhance efforts to acquire additional federal funds,

7. Ability to organize workloads, set priorities, carry out assigned tasks by due date, and advise
supervisor prior to any delays.

8. Ability to provide effective leadership, provide technical training, and work well with field staff

to catry out agency expectations.

9. Ability to interpret complex written material, analyze data, identify problems, and develop
corrective action plans.

10. Ability to communicate effectively and use microcomputer word processing and spreadsheet
programs to prepare technical presentations.

o SRR e T T T
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performance standards sre astached.
Employee Date Supervisor Date
Print Name

TEXAS YOUTH COMMISSION

TYC Date Revised: May 13, 2010



SOCIAL SERVICE CASE ANALYST II
(Central Office)

procedures.

Schedule and assist in the preparation of dispositional hearings to ensure they are conducted within
schedule and policy requirements.

Assist the Title IV-E program coordinator with administrative duties as needed to promote the efficient
operations of the Title [V-E area.

Performs all duties in compliance with TYC safety policies and procedures to prevent accidents/injuries.

Performs related duties as assigned.

The following physical & mental characteristics are representative of those deemed necessary for
an employee to successfully perform the various duties of this job. Reasonable accommodations
will be made as needed to enable individuals with disabilities to perform essential job functions.

Analyzing Repeated bending

Ability to communicate effectively, orally and in Operate motor equipment
writing Reaching above shoulder
Ability to see Grasping

Heavy lifting, up to 25 lbs. Identify colors

Heavy carrying, up to 25 lbs. Alphabetizing

Pulling

KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of TYC programs, policies and procedures, and relevant federal and state laws.

2. Ability to perform technical work in the areas of budget, planning, information systems auditing and
case management.

3. Ability to exercise independent judgment in the performance of job assignments and provide leadership
in meeting project expectations.

4. Ability to communicate effectively both orally and in writing including interpretation of complex
material.

5. Ability to deal with technical and professional personnel.

6. Ability to train others in program expectations.

l acknowledgz lhul have mmed a copyof mo ubove reqwunmu md T v . mqnu wi yee.
performance standards attached.

Employee Date Supervisor Date

Lynn Jackson

Print Name

TEXAS YOUTH COMMISSION
TYC Date Revised: February 1, 2004



1603 Manager [V Page 2 of 2

Performs related work as assigned.

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in the management of a business function, division, or department relevant to assignment. Graduation from an
accredited four-year college or university with major course work in a field relevant to assignment is generally preferred.
Experience and education may be substituted for one another.

Knowledge, Skills, and Abilities -

Knowledge of local, state, and federal laws and regulations relevant to program areas and of the principles and practices of
public administration and management.

Skill in using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions, or
approaches to problems and in operating computers and applicable computer software.

Ability to manage business functions, division, or department activities; to establish goals and objectives; to devise solutions
to administrative problems; to develop and evaluate administrative policies and procedures; to prepare reports; to
communicate effectively; and to plan, assign, and supervise the work of others.

Re ati ertification, or Licensure

May be required to be registered, certified, or licensed in a specialty area.

State Auditor's Office Revised 9-1-11

http://sao hr.state 1x us/Compensation/JobDescriptions/R 1603.htm 11/8/2011



1570 Program Specialist | Page 2 of 2

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in a field related to the agency program. Graduation from an accredited four-year college or university with
major course work in a field relevant to the assignment is generally preferred. Experience and education may be substituted

for one another.

Knowiedge, Skills, and Abilities

Knowledge of lacal, state, and federal laws related to the program area, of public administration and management techniques,
of statistical analysis processes, of budget processes, of research techniques, of training and marketing techniques, and of
program management processes and techniques.

Skill in identifying measures or indicators of program performance and in operating computers and applicable software.

Ability to gather, assemble, correlate, and analyze facts; to devise solutions to problems; to market programs; to prepare
reports; to develop, evaluate, and interpret policies and procedures; to communicate cffectively; and to train others.

State Auditor's Office Revised 9-1-11

hitp://sao.hr.state.tx us/Compensation/JobDescriptions/R 1570.htm 10/1172011



1020 Accountant V Page 2 of 2

Experience and Education

Expenence in accounting and financial operations. Graduation from an accredited four-year college or university with major
course work in accounting, banking, finance, or a related field is generally preferred. Education and experience may be

substituted for one another.

Knowledge, Skills, and Abilities

Knowledge of finance administration and fiscal accounting, and of the agency's financial program, govemmental accounting,
budget control methods, policies and procedures, and laws and regulations pertaining to fiscal operations.

Ability to direct accounting programs, to budget funds, to set up accounting systems, to interpret laws and regulations, to
apply accounting theory, to communicate effectively, and to supervise the work of others

Registration, Certification, or Licensure

May be required to possess certification as a Certified Public Accountant (CPA).

State Auditor’s Office Revised 9-1-09

http://sao.hr.state.tx.us/Compensation/JobDescriptions/R 1020, htm 10/1172011



1572 Program Specialist 111 Page 2 of 2

May deveiop policy and procedure manuals.
May train others.
Performs related work as assigned.

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in a field relating to the agency program. Graduation from an accredited four-year college or university with
major course work in a field relevant to the assignment is generally preferred. Experience and education may be substituted

for one another.

Knowledge, Skills, and Abilities

Knowledge of local, state, and federal laws related to the program area; of public administration and management techniques;
of statistical analysis processes; of budget processes; of research techniques; of training and marketing techniques; and of
program management processes and techniques.

Skill in identifying measures or indicators of program performance and in operating computers and applicable software.

Ability to gather, assemble, correlate, and analyze facts; to devise solutions to problems; to market programs; to prepare
reports; to develop, evaluate, and interpret policies and procedures; to communicate effectively; and to train others.

State Auditor’s Office Revised 9-1-11

http://sao.hr state.tx.us/Compensation/JobDescriptions/R 1572.htm 11/8/2011






