
MEMORANDUM
TEXAS DEPASTUENT OF FAMILY AND PROTECTIVE SERVICES

TO: Howard G. Baldwin, Jr.
DFPS Commissioner

FROM: De’Qulnna’ Moore
Section Lead
Region 12 Contracts

SUBJECT: Title IV-E Foster Care Contract with
Texas Juvenile Justice Department

DATE: August 14, 2012

This contract, is for Title IV-E services provided by the Texas Juvenile Justice
Department, through its’ subcontractors and state facilities. The purpose is to
provide foster care maintenance, administrative services and staff training..

This contract has effective dates of October 1, 2012 through September 30,
2013. The contract boilerplate was approved by DFPS Legal on July 26, 2012
(attached) and by CPS Program on March 30, 2012 (attached).

This communication is for your signature to fully execute the contract

AN EQUAL OPPORTUNITY EMPLOYER



Texas Dept. of Family State of Texas FOrT?1 22821AC

and Protecve Se,vces
June 2012

Interagency Cooperation Contract
530-12-0224-00001

Service Type: Title IV-E Services - Foster Care Maintenance, Administrative and Training

This Interagency Cooperation Contract (“Contract”) is entered into between the State agencies shown

below as Contracting Agencies, pursuant to the authority granted in compliance with the Interagency

Cooperation Act, Chapter 771, Texas Government Code.

1. CONTRACTING PARTIES
1.1. The Receiving Agency: Texas Department of Family & Protective Services

1.1.1. Contact Person: DFPS Region 12 Contracts (MC-541), P.O. Box 149030, Austin, TX

(512) 438- 3658

1.2. The Performing Agency: Texas Juvenile Justice Department (TJJD)

1.2.1. Contact Person: Title lV-E Division Director, 4900 N. Lamar, Austin, TX 78751, (512)

424-6130

2. STATEMENT OF SERVICES TO BE PERFORMED
Title (V-B Juvenile Justice Administration services to be performed as provided for in Attachment A

- Statement of Work.

3. BASES FOR CALCULATING REIMBURSABLE COSTS

The agencies shall rely on Article 1.1, 2.1-2.5, and 3.1-3.3 and Attachment B for calculating costs that

are reimbursable under this Contract.

4. CONTRACT AMOUNT
The total amount of this contract shall not exceed $8,701,145.00.

5. PAYMENT FOR SERVICES
Services shall be paid upon the receipt of properly completed invoices from Performing Agency as

provided for Article 2.1-3.8 in Attachment A and Attachment B.

In accordance with Texas Government Code Chapter 771, Receiving Agency shall reimburse

Performing Agency for services satisfactorily performed from appropriation items or accounts of the

Receiving Agency from which like expenditures would normally be paid, based upon vouchers drawn

by the Receiving Agency payable to Performing Agency.

6. MODIFICATION
The parties to this Contract may modify this agreement only through the execution of a written

amendment signed by both parties.

7. TERM OF CONTRACT
This Contract will begin on October 1, 2012, and end on September 30, 2013.

8. TERMINATION
Either party to this Contract may terminate by providing thirty (30) days advance written notice to the

other party.
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9. DISPUTE RESOLUTION
Any dispute between Performing Agency and Receiving Agency regarding this Agreement will begoverned by Alternative Dispute Resolution for Use by Governmental Bodies, Chapter 2009, TexasGovernment Code, and any applicable Model Rules promulgated by the Office of the Attorney Generaland/or the State Office of Administrative Hearing of the State of Texas. Any notice of dispute must beaddressed to the contact person noted in Section I. of this Contract.

10. INCORPORATION BY REFERENCE
The following documents are incorporated into the contract for all purposes and are on file with theReceiving Agency and the Performing Agency:

10.1. Form 2031, Signature Authority Designation
10.2. Attachment A; Statement of Work
10.3. Attachment B, Budget and Budget Narrative
10.4. Attachment 1, Legal Citations
10.5. Attachment 2, AFCARS Foster Care Data Elements
10.6. Attachment 3, Contracted Components of Care
10.7. Attachment 4, Residential Glossary
10.8. Attachment 5, Service Level Description
10.9. Attachment 6, Supplemental Foster Care Maintenance

11. FFATA Reporting. Contractor must report to DFPS the data elements required by the FederalFunding Accountability and Transparency Act of 2006 (Pub. L. 109-282) and listed in 12 ifContractor is a recipient of a federal sub-award. No direct payment will be made to Contractor forproviding any reports required under these provisions, as the cost of producing such reports will bedeemed included in the Contract price. The reporting requirements in 12 are based on guidancefrom the US Office of Management and Budget (0MB), and as such are subject to change at anytime by 0MB. Any such changes will be automatically incorporated into this Contract and shallbecome part of Contractor’s obligations under this Contract. DFPS may provide written notice toContractor of any such change in accordance with this Contract, but such notice will not be acondition precedent to Contractor’s duty to comply with revised 0MB reporting requirements.

12. Sub-Award Reporting. If Contractor is a recipient of a federal sub-award, Contractor will report toDFPS as set forth below unless otherwise exempted. All required information must be madepublicly available according to federal law.
12.1. Sub-award Information. A federal sub-award recipient will provide the followinginformation to DFPS according to the timeframes communicated by the Department but no laterthan the end of the month following the month of award of a contract with a value of $25,000 ormore, (and any modifications to these contracts that change previously reported data):12.1.1. Unique identifier (DUNS Number) for the Contractor receiving the award and for theContractor’s parent company, if the Contractor has a parent company.12.1.2. Name of the Contractor.

12.1.3. Contractor’s physical address including street address, city, state, and country. Alsoinclude the nine-digit zip code and congressional district.
12.1.4. Contractor’s primary performance location including street address, city, state, andcountry. Also include the nine-digit zip code and congressional district.12.2. Officers’ Total Compensation (Top 5). According to the timeframes communicated by theDepartment but no later than the end of the month following the month of a contract award, andannually thereafter, the Contractor will report the names and total compensation of each of thefive most highly compensated executives for the Contractor’s preceding completed fiscal yearif—
12.2.1. In the Contractor’s preceding fiscal year, the Contractor received—
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12.2.1.1. 80 percent or more of its annual gross revenues from Federal contracts (and

subcontracts), loans, grants (and subgrants) and cooperative agreements; and

12.2.1.2. $25,000,000 or more in annual gross revenues from Federal contracts (and

subcontracts), loans, grants (and subgrants) and cooperative agreements; and

12.2.1.3. The public does not have access to information about the compensation of the

executives through periodic reports filed under section 13(a) or 15(d) of the Securities

Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal

Revenue Code of 1986. (To determine if the public has access to the compensation

information, see the U.S. Security and Exchange Commission total compensation

filings at http:llwww.sec.gov/answers/execomp.htm.).

13. CERTIFICATIONS. The certifications enumerated below represent material facts upon which DFPS

relies when contracting. Both parties further agrees that each will provide immediate written notice

to the other if at any time either party learns that any of the certifications provided for below were

erroneous when submitted or have since become erroneous by reason of changed circumstances.

Both parties acknowledge their continuing obligation to comply with the requirements of the

following certifications:
13.1. Certification Regarding Lobbying. State and federal law place restrictions on the use of

state and federal funds in regard to lobbying. Both parties certify, to the best of their knowledge

and belief, that:
13.1.1. In accordance with 31 U.S.C. §1 352, no federal appropriated funds have been paid or

will be paid, by or on behalf of either party, to any person for influencing or attempting to

influence an officer or employee of an agency, a Member of Congress, an officer or employee

of Congress, or an employee of a Member of Congress in connection with the awarding of any

federal contract, the making of any federal grant, the making of any federal loan, the entering

into of any cooperative agreement, and the extension, continuation, renewal, amendment, or

modification of any federal contract, grant, loan, or cooperative agreement.

13.1.2. If any funds other than federal appropriated funds have been paid or will be paid to any

person for influencing or attempting to influence an officer or employee of any agency, a

Member of Congress, an officer or employee of Congress, or an employee of a Member of

Congress in connection with this federal contract, grant, loan, or cooperative agreement, the

undersigned will complete and submit Standard Form-LLL, Disclosure Form to Report

Lobbying, in accordance with its instructions.

13.1.3. Both parties will require that the language of this certification be included in the award

documents for subcontracts and that all subcontractors will certify and disclose accordingly.

13.1.4. Payments of appropriated or other funds to each party under any resulting agreement

are not prohibited by Texas Government Code §556.005 or §556.008.

13.2. Suspension, Ineligibility, and Voluntary Exclusion. In accordance with Executive Orders

12549, 13224 and 12689 regarding federal regulations on debarment, suspension, ineligibility,

and voluntary exclusion, both parties certify the following:

13.2.1. That each party is, to the best of its knowledge and belief, not on the specially

designated nationals list or debarred, suspended, declared ineligible, or voluntarily excluded

from participation in this solicitation or any resulting contract.

13.2.2. That each party will not knowingly enter into any subcontract with a person who is on the

specially designated nationals list or debarred, suspended, declared ineligible, or voluntarily

excluded from participation in this covered transaction, unless authorized by DFPS or the U.S.

Department of Health and Human Services or U.S. Treasury Department, as applicable.

13.2.3. That each party will include this section regarding debarment, suspension, ineligibility,

voluntary exclusion, and the specially designated nationals list without modification in any

subcontracts or solicitations for subcontracts.
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13.3. Drug-Free Workplace Certification. Each party certifies that it will or will continue toprovide a drug-free workplace by:
13.3.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,dispensing, possession, or use of a controlled substance is prohibited in the grantee’sworkplace and specifying the actions that will be taken against employees for violation of suchprohibition;
13.3.2. Establishing an ongoing drug-free awareness program to inform employees about—13.3.2.1. The dangers of drug abuse in the workplace;

13.3.2.2. The grantee’s policy of maintaining a drug-free workplace;
13.3.2.3. Any available drug counseling, rehabilitation, and employee assistanceprograms; and
13.3.2.4. The penalties that may be imposed upon employees for drug abuse violationsoccurring in the workplace;

13.3.3. Making it a requirement that each employee to be engaged in the performance of thegrant be given a copy of the statement required by paragraph 11.1.6.1.;13.3.4. Notifying the employee in the statement required by paragraph 11.1.6.1. that, as acondition of employment under the grant, the employee will—
13.3.4.1. Abide by the terms of the statement; and
13.3.4.2. Notify the employer in writing of his or her conviction for a violation of a criminaldrug statute occurring in the workplace no later than five calendar days after suchconviction;

13.3.5. Notifying the agency in writing, within ten calendar days after receiving notice underparagraph 11.1.6.4.2. from an employee or otherwise receiving actual notice of suchconviction. Employers of convicted employees must provide notice, including position title, toevery grant officer or other designee on whose grant activity the convicted employee wasworking, unless the federal agency has designated a central point for the receipt of suchnotices. Notice will include the identification number(s) of each affected grant;13.3.6. Taking one of the following actions, within 30 calendar days of receiving notice underparagraph 11.1.6.4.2. with respect to any employee who is so convicted—
13.3.6.1. Taking appropriate personnel action against such an employee, up to andincluding termination, consistent with the requirements of the Rehabilitation Act of1973, as amended; or
13.3.6.2. Requiring such employee to participate satisfactorily in a drug abuse assistanceor rehabilitation program approved for such purposes by a federal, state, or localhealth, law enforcement, or other appropriate agency;
13.3.6.3. Making a good faith effort to continue to maintain a drug-free workplace.13.4. THE UNDERSiGNED CONTRACTING PARTIES further certify that, (1) the servicesspecified above are necessary and essential for activities that are properly within the statutoryfunctions and programs of the affected state entities, (2) the proposed arrangements serve theinterest of efficient and economical administration of the state government, and (3) theservices, supplies, or materials contracted for are not required by Section 21 of Article 16 of theConstitution of Texas to be supplied under contract given to the lowest responsible bidder.13.4.1. RECEIVING AGENCY further certifies that it has the authority to contract for the aboveservices by authority granted in Texas Human Resources Code §40.058.

13.4.2. PERFORMING AGENCY further certifies that it has the authority to perform the servicescontracted for by authority granted in Texas Human Resources Code Section 201.004.
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L 4JL
Authorized ign
Jay Kimbrough
Interim Executive Director

Interagency Cooperation Contract
530-12-0224-00001

RECEIViNG AGENCY
Texas Department of Family & Protective
Services

Authoriz ure
Howard c aIdWn, Jr.
Commissi&(er

k5 JLV_____

PERFORMING AGENCY
Texas Juvenile Justice Department

Date
€. 1?-

Date

Page 5 of 5



S

V4
.

10N0E10N0ECUCCC0I

e‘4
.

.5

C

EU
,

I!U
,

IC‘ICU
)

UIU

-:*—
U

‘4’4
.-

—I

-_
ir

0
.

d

1[!

•1

‘4pV
..

a

I

•11’

4
*

*4
.

-4
.

4
*U
’

V
..

‘0

‘U
’

U
’

f
t

9.

4
*

94
*

V
.

9
.-

III

4
*

4
*.9.

e-a9
..

4
*

9.-
U

.

p
.

4
-

I

4
*

CU’.

‘41%4
.

4
*II

“144
8

-V
.,

CE

*
4

4.,

II

-
4
-
-

gaaU
,-

..
NNU

,

4
40II,

Ua4
.

04
.

SS

0IC‘I

U11-

U
,

an4*

UI

gN4
,

CUU4
)

4
..
04
.C

Ca’

.509.

3‘4

II

.0

SCV

SI
I

‘1
£.9.

4
-



-
4
.

—
-
—

II
.
,

a
—

i..
.

£
i

4.
2

C
.

—
S

S
I

U
“
C

4
-
’

C
j

4
4

4
4

—
3

(

0
32

•

C
.

-E

—
—

—
—

-
—

-
.

1-
•
*

—
4
4

—

z
a..

4
’.

—
4

—

-
Lt

.
4

-

—
4

.4
.4

‘4
.

.

I
“
4

‘
—

‘

‘
4

0
a”

.4
‘4

.4
C

..
-
,

—
-
‘
4

—

n
C

m
lb

1
—

-

—

-

-
4
_

0
C

.
2
*
4

G
-
2

w
.S

.
‘
“
‘

—
‘
4
.

,
.

(2

.4
.

0
‘.

4
-
.

,
-
.

I
—

.
‘
a

—

I
.
—

-
—

—
-
‘

C
‘4

’
UI

a
1
0

4
fl

*
4

=
(I

?
fl S

D m

4
9

—
a
”

-
-

2
—

“
.

‘
4

0
—

‘
4

-

4
’

0
4

4
a
.

-
o

•
‘

—
‘4

4

“
'4

a
•
.

4C
‘4

4
4’

*
*

0
‘4

-
.

.
2

1
-2

$
2

a ‘I 0 4. S lb 1
4 ‘4 I



1
C

X
4

D
ri

B
u
d
g
et

fo
r

P
u
rc

h
as

e
o
f

S
er

v
ic

e
C

o
n
tr

ac
ts

ro
an

20
30

.u
d

R
c
u
Ia

Io
r

S
c
n
i’

.

O
cw

bc
r

20
0)

[
(I

A
)

P
er

bo
nn

U
l

-
S

aI
ar

Ia
8

ja
c
lo

r
T

ex
as

Ju
v
en

il
e

Ju
st

ic
e

D
ep

ar
tm

en
t

C
o
n
tr

ac
t

N
o.

_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_
_

C
o
n
tr

a
c
t

P
en

o
d

D
ec

em
be

r
1,

20
11

-S
ep

te
m

b
er

30
.

2

P
o
si

ti
o
n

o
tT

iU
.

B
C

D
E

F
G

Is
ta

ff
A

vg
.

*I
on

th
Iy

%
T

im
e

W
o
n
ff

is
T

ot
al

R
.I

m
b
u
rs

ab
l.

O
U

te
r

S
i

re
k
n
b
u
rs

an
iw

n
S

al
ar

y
(o

n
co

nt
ra

ct
)

t
m

t
A

xB
.a

C
.x

D
(M

ct
ch

)
A

di
ni

ni
st

ra
be

R
si

m
b
u
e
m

.n
t

A
d
m

:n
is

u
to

c
1

$
4,

16
0.

00
10

0%
10

.0
$

41
.6

.0
00

0
$

20
,8

00
.0

0
$

20
,8

00
.0

0
C

as
e

A
na

)y
st

I
S

3,
34

9.
00

10
0%

10
.0

$
33

,4
90

.0
0

$
16

,7
46

.0
0

$
16

,7
45

.0
0

C
as

e
A

na
ly

st
1

$
3,

00
4.

00
10

0%
10

.0
S

30
,0

40
.0

0
S

15
.0

20
,0

0
S

15
,0

20
.0

0
P

io
g
r.

rn
S

p
eo

ah
sl

1
$

4
2
5
6
.0

0
10

0%
10

.0
$

42
,5

60
.0

0
$

2
1
.2

8
0
0
0

$
21

,2
80

.0
0

A
cc

o
u
n
ta

n
t

V
1

5
4
1
6
5
.0

0
10

0%
10

.0
S

41
.6

.5
0.

00
$

20
,8

25
.0

0
S

20
,8

25
.0

0
Q

tr
ec

tO
I

$
6
,2

4
0
0
0

10
0%

10
.0

$
62

,4
00

.0
0

$
31

,2
00

.0
0

5
31

,2
00

.0
0

P
ro

O
rd

rn
S

p
ec

ia
li

st
1

$
3,

60
3.

00
10

0%
10

.0
$

36
,0

30
.0

0
$

18
,0

16
.0

0
5

18
,0

15
.0

0
A

cc
ou

nt
an

t
V

.
1

5
3
.9

3
5
0
0

50
%

10
.0

$
1
9
,6

7
5
,0

0
$

9,
83

7.
50

$
9,

83
7.

50
—

-
$

-
S

-
—

$
-

S
-

$
—

$
-

S
-

$
.
-

—

$
-

$
-

S
—

$
-

$
-

.5
—

S
-
S

-
S

-
—

S
$

-
$

T
ot

al
S

al
ar

ie
s

$
30

7,
44

5.
00

S
15

3,
72

2.
50

S
15

3,
72

2.
50

F
r

m
on

ito
rin

g
p
u
rp

o
se

s
U

m
c5

fl
ee

L
en

1
pa

yr
ol

l
ca

ta
m

us
t

be
ke

pt
on

til
e.

“
C

o
sL

‘O
t

al
lo

w
ab

le
if

al
rr

.d
ay

ce
en

g
pa

id
b

o
th

er
so

ur
ce

s.

t’
tc

2



[(1 B) Personnel - Fringe Benefits] Contractor Te*ae Juvenile Justice I

Contract No.

Contract Period December 1, 2011 -Sej

5

499.20
401.88
590.48
siO.72
499.80
748.80

S 432.36
S 412,20

41.60

S 33.49

S 30.04
42.58
41.65
62.40
36.03
39.35

10.
10.
10.
10.
10.
10.
10.
10.

S
5
S
5
S
5
S
S

dminlstratOr
4mlnlstratlva Reimbursement

‘ Position or Title 9 0 E — F — 0

#MonthS Total ReImbwsabl. Other
at

. r,Jmbws.

Annual Avg. Monthly mont rat. AxBzCxD (Match)

St. Paid F1CA 7.65%
Admlnlstratlv• Rslmbwsemont

dmlnistrator $ 3,818.88 $ 318.24 10. $ 3,182.40 $ 1591.20 $ 1,591,20

Case Analyst $ 3,074.38 $ 256.20 tO. $ 2.561,99 $ 1,280.99 $ 1,280.99

Case Analyst $ 2,757.67 $ 229.81 TO. $ 2,298.08 $ 1,149.03 $ 1,149.03

Program Specialist T 3,907.01 5 325.58 10. $ 3,255.84 $ 1627.92 $ 1,627.92

AcixsintantV S 3,823.47 $ 318.62 10. $ 3,186.23 $ 1,593.11 $ 1,593.11

DIrector 5,728.32 $ 477.36 10. $ 4,773.60 $ 2,386.80 $ 2,388.80

Program Specialist 5 3,307.55 $ 275.63 10. $ 2,756.30 ‘$“ 1,378.15 $ 1,378.15

Accountant V 3,612.33 $ 301.03 tO. $ 3,010.28 $ 1,505.14 $1,505.14

RetIrement 6.95%
AdminIstrative Reimbursement

dmlnistralor 1 3,469.44 289.12 0.0 $ - $

Case Analyst 2,793.07 232.76 0.0 $ - $

Case Analyst $ 2,505.34 208.76 10.0 $ 2,087.78 1.04389 $ 1,043.89

Program Specialist 3,549.50 2g5.79 10.0 $ 2,957.92 1,478.98 5 1,478.96

AccountantV $ 3,473.61 289.47 10.0 $ 2,894.68 $ 1,447.34 $ 1,447.34

Director $ 5,204.16 433.88 10.0 $ 4,336.80 $ 2,168.40 $ 2,168.40

Program Specialist $ 3,004.90 250.41 10.0 $ 2,504.09 $ 1,252.04 $ 1,252.04

Accountant V $ 3,281.79 273.48 10.0 $ 2,734.83 $ 1,387.41 $ 1,367.41

R8 1.0%

I_________________
0

iia[thhisuranc.
Mmtnlstratlv. Ralmbursament

AdmInistrator 5,259.60 438.30 120 $ 5,259.60 $ 2,629.80 $‘2.629

CaseM&yst $ 5,259,60 438.30 10.0 S 4.383.00 $ 2,191.50 $ 2,191.50

Case Analyst .

. 10.0 F’ . $ . $ -

Program SpecIalist 5,259.60 439.30 10.0 $ 4,383.00 $ 2.19150 $ 2.19150

.ccountantV $ 7,274.40 606.20 10.0 $ 6,082.00 $ 3,03100 5 3,031.00

Director $ 5,259.60 438.30 10.0 $ 4,383.00 $ 2,191.50 $ 2,191.50

Program Specialist $ 5.259.60 $ 438.30 10.0 $ 4,383.00 $ 2,191.50 3 2.191 50

ccountantV $ 7.27440 $ 608.20 10.0 $6,062.00 $ 3.03100 $ 3,031.00

Total Fring. 8seeftts $ .,7l7_$7 $ 40,313.7$ $ 40,363.18

ase Analyst
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‘rooram Specialist
tLccountant V

3lrector
‘rooram Specialist

ccount3nt V
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Contract No.
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Type oI Travel Exp.ns. Purpos. A B Cnhleage/foodflodg{ng etc Destination and benelit to the program Total Reimbursable Other (Match)Admlnlstratfv. Reimbursement

Fiscal Travel
Huntsville, presentation lo new chiefs regarding Title IV-ELodging i night at 85$/nigfl $ 85.00 $ 42.50 S 42 50Food 2 days at $36/day $ 72.00 36.00 36.00Fiscal Audits

Lodging 1 staff/5nighl/6trips/$85pernigh $ 2,550.00 $ 1,275.00 $ 1,275.00Food $36 day/I staff/B daysI6 trips $ 1,296.00 64 $ 648.00Mileage 4tiips/500 miles per trip @555 per mite $ 1,110.00 $ 555.00 $ 555.00Airfare ii alaW2roundtrfps/ $400 per tIight I $ 800.00 $ 400.00 $ 400.00Pariulng/Other 11 staff/Bdaysl$8adayl2trfp
j $ 96.00 $ 48.00 $ 48.00Proaram

/ 2 •I•WIJ•ItJUJ).fl’• —.

I
—

-

L_____

fi

utoRental 4jps/)3uday $ oooo $ 150.00 5 5000Rental Ga 4 trips / $30 day $ 12000 $ 9000 $ 30.ôUAWlare 4lrlps/$a5opettiIp $ 1,400,90 $ 1,050,00 $ 35000Parking/Other 4 days/3 tzipsl $8 per day $ 96.00 $ 72 IX) $ 2400

Total T

515(1/12 roundtrtos/$350 per mi,

522.82950 5 12,000.75 $ iIi,lt8, 15



Tcxas Dcp of Protccuvc

nd Regulatory Snvices
Budget for Puchase of Services Contracts

Firm 2030
October 2001

I (3) Materials and Supplies ontractor Texas Juvenile Justice Department

Contract No.

_________________________

Contract Period December 1, 2011$eptember 30, 201

‘ior monitoring purposes receipts sad other detailed records must be kept on file.

‘Costa not allowable It already being paid by other sources

$ 3.51832 $ 1.75916 $ 1759.le

Business cards for four staff $ 7132 5 38.68 $ 36.66

Materials and Supplies 4 B C

(desaiptlon and basis of cost) Total R.imbwsaWs Other (Match)

Office Supplies (basedonFYll expenditures) $ 3,445.00 $ 1722.50 $ 1,122.50

lndudes pencils. pens, computer paper, copying paper. tonws, paper dips,

correction fluid, binders, file folders, file organizers, calendars

Page.



tc iii

and Rtgulatoiy Str.ircs Budget for Purchase of Service Contracts Fomi 2031)
ikicibe, 2001

(4) Equipment J Contractor texas Juvenll Justice Department
Contract No.

_________________________

Contract Period December 1, 2011-September 30 21

Total Equlprnen $ S S

For monitoring purposes receipts and other detailed records must be kepi on Vile
Afl equipment must be lagged and numbered.
Gosts not altcwable d already being paid by other sources

EiiiI I Method Used A J J C
- 1 cc) I fr””ø I Tool f R.lmswsebl L hbethnha,sc.rI P.kltsaqiqn(

N’A

1



rexas Dept of Prnt.xtive

and Regulatory ServiceS
Budget for Purchase of Service Contracts

ro 2010
October 20111

( 5) Other Costs J Contractor Texas Juvenile Jusce Department

‘For rm’nitonn purposes epIn arid oilier detailed recoids must be kept on tile

9.isic not jituwahle ii alresdy being paid by olhei wurces

Contract No.

________________________________

Contract Period December 1, 2011.September 30, 201

SORM ($5,097), Interest Penalty ($1)

(JrherCots .4 B C

descriptiim and basis fur ialuaflon) TersE Rdmba.rrabl. Oihrr lustch)

interagency Agreement wI rwc for income Verittcation ($1250)

Traininq Renistratlon Fees: 2 stallifees $200d5 traininqs

SOAH Heattns 131776) $ 1,776.00 $ 888.00 $ 888.00

Y’outh For Tomorrow Fees: 12 faciiitiesi $2000 each

‘otai Other Direct Coste

S 5,098.00

S

S

1,250.00

$

2.5.49.00

S

S

2,000.00 $

S

625.00 S

S

24.000,00 $

2,549.00

1,000.00 S

34.1 24.00

625.00

12,000.00

S

S
17082.00

1,000.00

S

S

12.00000

S

Matenals & Supplies $ 2,200.00 $ 1,100.00 $ 1,10000

Pnnttng 8. Reproduction $ 126.00 $ 63.00 $ 63.00

Repairs & Maintenance $ 1,525.00 $ 762.50 $ 762.50

Communication & Utilities $ 1,531.00 $ 765.50 $ 765.50

Rentals 8 Leases $ 836.00 $ 418.00 $ 418.00

Other Expenditures $ 1,500.00 $ 750.00 $ 750.00

Total Pooled Costs $ 7,713.00 $ 3,859.00 $ 3,859.00

S - $

County AdministratNe Contracts $ 1,705,935.48 $ 832,967.74 $ 852,967.74

________________________

$ - $

S $

S . $
5 . $

17,062.00

Total Other $ 1,747,777.48 $ 873,888.74 $ 873,888.74

Wirking (hail i’ac



Narrative
Direct (7uzres
All direct charges are expenses for 100% Title 1V-E staff A job description for eachTitle lV-E employee is attached along with an agency organizational chart. All costsassociated with staff that do not perform Title IV-E task 100% of the time will beallocated based on a method to be determined and approved, at a later date, prior toreimbursement.

Salaries
The salaries listed are based on each employee’s salary for FY 2012.
Fringe
The fringe benefits being directly charged to the Title lV-E grant includes FICA andMedicare at a combined rate of 7.65%. TJJD pays for insurance for empLoyees throughHealthSelect of Texas at the rate of $438.30 for employees and $606.20 for employeesand their children. The state of Texas’ retirement contribution is based on 6.95% of theemployee’s salary. Finally, there is a 1% agency match for state paid EmployeesRetirement System’s Group Benefits Program. Additional information regarding theState of Texas health insurance and retirement plan is attached.

Travel
Travel being charged to Title IV—E tbr FY 2012 includes one anticipated travel cost toprovide Title IV-E program infbrmation to new juvenile probation chief:s. six travel coststo provide on-site Title lV-E Fiscal monitoring, eleven travel costs to provide on-siteTitle tV-F Program monitoring, and four travel costs to provide foster care assistancetraining.

ni’.pnii
It is anticipated that business cards will be direct charged in FY 201 2 for two statf,Materials and supplies include consumable office supplies and tiinding is based onactual FY’20 I I year expenses.

Egtnment
No equipment is expected to he claimed for FY 201 2.

Other Costs
Registration fees tbr professional development training are estimated at $100 per directl’itle [V-F staff.

c, Pookd pei:düure.
FJJD cost poois overhead expenses such is supplies, utilities, mailing services, andrepairs are based on the number of Title IV-F direct employees (4)1 a.crage number oftilled positions during each month of the quarter. rhe projection this year has beenadjusted to account fir only four sraff’heing claimed as 100% lV-F reimbursable.



Materials and Supplies include the following costs: General Office Supplies, reference

materials, computeT parts and equipment under S5000. gasoline, and mailing services.

Repairs and Maintenance includes computer and equipment maintenance and vehicle

maintenance.

Communications and Utilities include internet, phone services, and wireless services.

Rentals and Leases include storage rental, facility rental, copier rental and parking space

rental.

Other Expenditures includes building fees, employee assistance programs, advertisements

tör job openings, and vehicle insurance.

The State Office of Administrative Hearings provided TYC with an Administrative Law

Judge to conduct all twelve (12) month permanency hearings.

This represents the Title LV-E contribution to the State Office of Risk Management for

the workers compensation system.

The DFPS/TYC interagency Title IV-E contract requires TYC’ verify the family income

for all tbster care applicants. To comply with this requirement TYC has entered into an

interagency agreement with the Texas Workforce Commission to provide verified family

income information.

County Ad,ninistrative C’oitracts

Very few departments will be claiming administrative reimbursements in FY 2012 as

most do not have very many children that meet the current definition of a “candidate for

foster care.” It is anticipated that no more than $ 852,967.74 will be requested by county

probation departments for administrative reim hursenients.



TITLE IV-E FUNDS ADMINISTRATOR
Job DescrIptionState Class Title: Program Supervisor Ill FLSA: ExemptClass U/Salary 1584.11 / B21 Date Revised: May 13, 2010EEO: Professional [La2aldous Duty: No

Performs advanced (senior-level) services and provides direction and leadership for the federal llt)e IVE funds team. This position is directly responsible for the management and technical work in planning,developing and implementing of the Title EV-E federal foster care program for Texas Youth Commission(TYC). Works under limited supervision, with considerable latitude for the use of initiate andindependent judgment. Duties and functions include the Title L’f.E entitlement funding and interagencycooperation by TYC with other state agencies.

Master’s degree with major coursework in Sociology, Social Work, Psychology, Education, BusinessAdministration, or Criminal Justice. Three (3) years flail-time wage-earning experience administratingprograms for youth or adults in a residential or non-residential setting. Two (2) years of which mustinclude supervisory or progressively more responsible administrative experience in budget managementand/or personnel management. Two (2) years full-time wage-earning experience in implementing andmanaging federal funds at the state level preferred.

OR

Bachelor’s degree with major coursework in Sociology, Social Work, Psychology, Education, BusinessAdministration, or Criminal Justice. Five (5) years full-time wage-earning experience administratingprograms for youth or adults in a residential or non-residential setting. Three (3) years of which mustinclude supervisory or progressively more responsible administrative experience in budget managementand/or personnel management. Two (2) years experience in implementing and managing federal funds atthe state level preferred.

Any degree(s), semester hours, diploma(s), or GED required to meet minimum qualifications must heobtained from an accredited educational institution.

THIS POSITION IS SUBJECT TO MANDATORY PRE-EMPLOYMENT DRUG TESTING ANT.) ANY OFFER_QFEMPLOYMENT IS CONTINGENT UPOçcfTABLE RESULTS FROM A DRUG SCREEN CONDUCTED FOR THEAGENCY.

Selects, directs, trains, and evaluates staff to ensure successful function of operations of Title IV-Eprogram staff.

Develops and maintains a thorough understanding of the legal provisions and regulations relating to TitlelV-E of the United States Social Security Act, Public Law 96-272 and ASFA and all applicable policyinterpretations to develop and recommend solutions to problems and obstacles in obtaining funds.

Researches efforts made by youth correction agencies tn other states to access Title IV-E funding todetermine the most eftèctive strategy for maximizing these funds for IYC. Attends interagency meetingsas the Agency representative.

tEXAS YOl.rIi1 COMMISSION
FYC Date Revised: May I , 20 It)



TITLE IV-E FUNDS ADMINISTRATOR

Provides leadership and direction in participation with the agency’s federal funds project team, including

implementation of systems statewide, and training/technical support to all program staff:

Provides leadership work with fiscal, [RD, budget, and planning staff of TYC, TDPRS, TH}ISC, DHS,

TDH, MHMR, and tJSSSA. Works with other agencies as necessary in the development of program

budgets, revenue forecasts, cost allocation systems, billing systems, and maintains financial

accountability for the Title IV-E federal entitlement program.

Directs participation in pre-certification reviews and in case audits conducted by USDFII-l, H1CFA,

Tt)PRS, TH}ISC, State Auditor, or other regulatory agencies. Assists in the development and maintains

relationships between all of these agencies and regulators with the Governor’s Office and Legislative

Budget Board.

Directs acquisition of Federal Funds and quality assurance systems for compliance with Title WE

program regulations to insure TYC does not risk loss of funds or penalties fbr nort-comphance.

Requirements regarding eligibility determination, information tracking, case planning, case review,

dispositional hearings and family reunification.

Directs the eligibility detcnnination process, billing process, youth tracking, casework functions,

administrative reviews, and Permanency Hearings. Insures that information is documented of quality to

meet federal requirements.

Directs participation with TDIIS in the triennial review of cases conducted by the U.S. Department of

Health and Human Services and develops modifications to systems as recommended.

Performs all duties in compliance with TYC safety policies and procedures to prevent accidents and

injuries.

Performs other duties as assigned.

The following physical & mental characteristics are representative of those deemed necessary for

an employee to successfully perform the various duties of this job. Reasonable accommodations

will be made as needed to enable individuals with disabilities to perform essential job functions.

Analyzing Repeated bending

Ability to conimurticate effectively, orally and in Operate motor equipment

writing Reaching above shoulder

Ability to see Grasping

Heavy tiflirig, up to 25 lbs. tdenti1c colors

Heavy carrying, up to 23 lbs. Alphabetizing

Pulling

1. Knowledge of the state juvenile correction system. Texa.s Family Code, state laws and policies of

juveniles, and specific knowledge of various state and Local programs.

2. Knowledge of personnel management and ability to effectively supervise staff

3. Knowledge of laws and regulations applicable to Federal Entitlements Programs for youth,

coupled wtth TYC programs, policies, and procedures.

FEXAS YOUTH COMM ISS1ON
TYC Date Revised: May 13, 201(1



TITLE IV-.E FUNDS ADMINISTRATOR
4. Ability to prepare effective project work plans and budgets, and deal effectively with technicaland professional personnel.
S. Ability to exercise independent judgment in the performance ofjob assignments.6. Ability to develop positive relations with other agencies, other states, and federal authorities thatwill enhance efforts to acquire additional federal funds.
7. Ability to organize workloads, set priorities, carry out assigned tasks by due date, and advisesupervisor prior to any delays.
8. Ability to provide effective leadership, provide technical training, and work well with field staffto carry out agency expectations.
9. Ability to interpret complex written material, analyze data, identitt problems, and developcorrective action plans.
10. Ability to communicate effectively and use microcomputer word processing and spreadsheetprograms to prepare technical presentations.

I acknowledge that I have received a copy of the above rrquuenwnts and I havc reviewed there requirerrrnta with the eniployce.pcfonTncC nandardi are attached.

Employce
Date Supervisor Date

Print Nanz

TEXAS YOUTH COMMISSION
TYC Date Revised: May 13, 2010



SOCIAL SERVICE CASE ANALYST!!

(Central Office)
Job Description

State Class Title: Human Services Specialist VI FLSA: Non-Exempt

Class #1 Salary: 5705.021B13 Date Revised: November 15, 2009

EEO: Professional Haaardous Duty: No

JOB SUMMARY:
The Social Service Case Analyst II is responsible for identiL’ing, monitoring, scheduling and conducting

administrative reviews and scheduling and assisting in dispositional hearings for Title IV-E youth assigned

to hisiher caseload, lie/she is also responsible for training program staff, parole staff and primary service

workers in Title IV-E requirements and federal guidelines. The Social Service Case Analyst U works under

limited supervision with considerable latitude for the use of initiative and independent judgment.

EDUCATION AM) TRAINING:
Bachelor’s degree in Social Vork, Sociology, Psychology, Clinical Psychology/Sociology, Guidance and

Counseling, Criminal Justice (not Law Enforcement or Police Sciences), Family Relations,

Enterdisciplinary degree in Social Science, or Rehabilitation. Four (4) years experience specifically relating

to case work or primary service responsibilities including assessments, development and implementation of

individual case plans, development and coordination of services, and placement recommendations and

referrals for youth.
OR

Master’s degree in Social Work, Sociology, Psychology, Clinical Psychology/Sociology, Guidance and

Counseling, Criminal Justice (not Law finforcement or Police Sciences), Family Relations,

Interdisciplinary degree in Social Science, or Rehabilitation. Two (2) years experience specifically relating

to case work or primary service responsibilities including assessments, development and implementation of

individual case plans, development and coordination of services, and placement recommendations and

referrals for youth.

All diploma(s), GED’s, semester hours, or degree(s) required to meet minimum qualifications must be

obtained from an accredited educational institution.

THis POSITION IS SUBJECT TO MANDATORY PRE-EMPLOYMENT DRUG TESTING AiID ANY OFFER OF

EMPLOYMENT IS CONTiNGENT UPON ACCEPTABLE RESULTS FROM A DRUG SCREEN CONDUCTED FOR

THE AGENCY.

Tracks admissions and status by facility daily to keep abreast of program operations.

Monitor case files of all youth assigned to caseload to determine compliance with casework standards and

federal requirements.

Coordinate and review all required information to assist in establishing eligibility for referred youth.

Participate in TDHS or TYC case reviews to assist in maintaining efficient operations.

Provide consultation and technical assistance to PSW’s and program directors for Title fV-E requirements

and implementation.

Schedule and conduct all administrative reviews on caseload topmoteoper and timel review -

rExAS YOUTH COMMISSION
ryc Dare Revised: February 1, 2004



SOCIAL SERVICE CASE ANALYST II
(Central Office)procedures.

Schedule and assist in the preparation of dispositional hearings to ensure they are conducted withinschedule and policy requirements.

Assist the Title W-E program coordinator with administrative duties as needed to promote the efficientoperations of the Title IV-E area.

Performs all duties in compliance with TYC safety policies and procedures to prevent accidents/injuries.
Performs related duties as assigned.

The following physical & mental characteristics are representative of those deemed necessary foran employee to successfully perform the various duties of this job. Reasonable accommodationswill be made as needed to enable Individuals with disabilities to perform essential job functions.
Analyzing

Repeated bendingAbility to communicate effectively, orally and in Operate motor equipmentwriting
Reaching above shoulderAbility to see
GraspingHeavy lifting, up to 25 lbs. [dentifS’ colorsHeavy carrying, up to 25 Lbs. AlphabetizingPulling

KNOWLEDGE, SKILLS AND ABIUTrES:1. Knowledge of TYC programs, policies and procedures, and relevant federal and state laws.2. Ability to perform technical work in the areas of budget, planning, information systems auditing andcase management.
3. Ability to exercise independent judgment in the performance of job assignments and provide leadershipin meeting project expectations.
4. Ability to communicate effectively both orally and in writing including interpretation of complexmaterial.
5. Ability to deal with technical and professional personnel.6. Ability to train others in program expectations.

I acknowtcdge iha* I have reived a cop’ of the above requtmitu andana .t?Khcd. I have rev,ewnd Lhe ireinan with thc n,lox.

Lynn Jackson
Pnnt Name

rExAs YOUTH COMMISSIONrc Date Revised: February 1. 2004

Date Stapuviatw
t>He



I 603 Manager IV
Page 1 of 2

STATE CLASSIFICATION JOB DESCRIPTION

Salary Group 825
class No. 1603

MANAGERIV

GENERAL DESCRlPTfO

Performs advanced (seniorlevel) managerial work administering the daily operations and activities of an agency’s business

function, division, or department. Work involves establishing goals and objectives; developing guidelines, procedures,

policies, rules, and regulations; developing schedules, priorities, and standards for achieving established goals; coordinating

and evaluating business function, division, or department aCtivities; developing and evaluating budget requests; and

monitoring budget expenditures. Plans, assigns, and supervises the work of others. Works under limited supervision, with

considerable latitude for the use of initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Manages activities of staff in a business function, division, or department.

Oversees the establishment of goals and objectives; develops and approves schedules, priorities, and standards for achieving

goals; and manages evaluation activities.

Oversees the development of guidelines, procedures, policies, rules, and regulations and monitors compliance with policies

and procedures.

Oversees the development, review, revision, and implementation of legislation.

Oversees the preparation of management and productivity reports and studies.

Oversees special investigations, research studies, and internal audits.

Oversees the development and implementation of techniques for evaluating business functions or division or department

activities.

Oversees staff development plans and activities.

Conducts programs focusing on continuous process improvement.

Develops and evaluates budget requests, monitors budget cxpenditures, and makes adjustment as necessary

P’ans, implements, coordinates, monitors, and evaluates policies and procedures and monitors compliance with policies and

procedures.

Identities areas of needed change and makes recommendations to improve operations.

Provides technical guidance for a business function, division, or department.

Represents the business function, division, or department at meelings, bearings, trials, conferences, md seminars or .in

boards, panels, and committees.

May manage multiple business functions and provide oversight to asuciated staif.

Plans, assigns, md supervises the work of others.

hnp://saohr,statc. tY.us/Uompensatioft/JobDcscrlptiun R 1603 him 1 1/8/201!



1603 Manager IV
Page 2 of 2

Performs related work as assigned.

GErERAL QUALlFlCATON GUIDELII’IES

Etøerience and Education

Experience in the management of a business ftinction, division, or department relevant to assignment. Graduation from anaccredited four-year college or University with major course work in a field relevant to assignment is generally pre len-ed.Experience and education may be substinned for one another.

Knowledge. Skills, and Abilities

Knowledge of local, state, and federal laws and regulations relevant to program areas and of the principles and practices ofpublic administration and management.

Skill in using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions, orapproaches to problems and in operating Computers and applicable computer software,

Ability to manage business functions, division, or department activities; to cstablish goals and objectives; to devise solutionsto administrative problems: to develop and evaluate administrative policies and procedures; to prepare reports; tocommunicate effectively; and to plan, assign, and supervise the work of others.

Re[stra lion. Certification, or Licensure

May be required to be registered, certified, or licensed in a specialty area.

State Auditor’s Office
Revised 9-1-11

http://sa hr slatc.tx tis/(’ornpcnsaton/Job!)escription1R I 603.htrn II /1/20I I



1570 Program Specialist I
Page 1 of 2

STATE CLASSIFICATION JOB DESCRIPTION

Salary Group B17
Class No. 1570

PRO(;RAM SPECIALIST I

GENERAL DESCRIPTION

Performs routine (journey-level) consultative services and technical assistance work. Work involves assisting with planning,

developing, and implementing an agency program and providing consultative services and technical assistance Co program

staff governmental agencies, community organizations, or the general public. May train others. Works under moderate

supervision, with limited latitude for the use of initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Performs an array of technical, training, research, planning, policy, program assessment, and administrative activities related

to program assignment.

Provides support and collaborates in the planning, development, and implementation of an agency program.

Serves as liaison to staff government agencies, community organizations, or the general public to assist in explaining

program specifics and requirements.

Markets program(s) to community and professional groups to encourage and/or improve interest in the program(s).

Monitors compliance with requirements, laws, regulations, policies, and procedures for assigned program Assists program

staff in determining trends and resolving technical problems.

Assists in the collection, organization, analysis, and/or preparation of materials in response to requests for program

information.

Assists in providing consultative services and technical assistance for agency programs.

Assists in the preparation of administrative reports, studies, and specialized projects.

Assists with preparing and reviewing literature, statutes, rules, and/or policies.

Assists with the review of program area operations to identify areas in need of change and assists with the development of

plans to improve or address areas of concern

Assists in analyzing egislation to develop recommendations for policy in programmatic areas relating to the tinpiementation.

improvement, and/or expansion or contraction of program funding.

Assists in preparing and evaluating program budget requests.

Assists in preparing justifications for the implementation of procedural or policy changes

May assist in developing policy and procedure manuals.

May train others

Performs related work as assigned.

lttp//ao.ftr.tate.tx us/C’ompensatiuniiob[)escriptions/R I 570htrn 1 0/11/2011



1570 Program Specialist I
Page 2 of 2

GENERAL QUALIFICATfON GUIDELINES

E’perience and Educaton

Experience in a field related to the agency program. Graduation from an accredited four-year college or university withmajor course work in a field relevant to the assignment is generally preferred. Experience and education may be substingedfor one another.

KnowId. Skills, and Abilities

Knowledge of local, state, arid federal Laws related to the program area, of public administration and management techniques,of statistical analysis processes, of budget processes, of research techniques, of training and marketing techniques, and ofprogram management processes and techniques.

Skill in idenLijing measures or indicators of program performance and in operating computers and applicable software.
Ability to gather, assemble, correlate, and analyze facts; to devise soLutions to problems; to market programs; to preparereports; to develop, evaluate, and interpret policies and procedures; to communicate etrecrively; and to train others.

State Auditor’s Office
Revised 9-1-11

http//sao hr. state tx.us/c’ornpensationlJuhDescriptions/R 1570 htm I 0/11/201 I



1020 Accountant V
Page 1 of 2

STATE CLASSIFICATION JOB DESCRIPTION

Salary Group 1321
Class No. 1020

ACCOUrTANT V

GENERAL DESCRfPTTOil

Performs highly complex (senior-level) accounting work. Work involves preparing and/or ovcrseeing the preparation of

financial analyses and reports; establishing, maintaining, and/or overseeing accounting systems, procedures, arid controls;

and preparing and/or overseeing the preparation of agency budgets. May supervise the work of others. Works under limited

supervision with considerable latitude for the use of initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Oversees and/or prepares monthly and annual operating statements, financial statements, vouchers, payrolls, and reports; and

approves arid signs expense account and purchase vouchers submitted for payment.

Analyzes cumulative monthly tab mrts and status of fund reports on state and federal funds, and conducts the continuous

reviews and analyses necessary in controlling the expenditure of funds and in developing stable expenditure patterns.

Analyzes and recommends improvements, adaptation, or revisions to the accounting system and accompanying procedures.

Audits general journal entries, and payment, cash, purchase, travel, and related vouchers.

Coordinates data compilation for annual financial reports, which may include working with the Comptrollers Financial

Reporting Section to compile the statewide Comprehensive Annual Financial Report (CAFR).

[)cve lops methods for the control of cash receipts, deposits, and disbursements; the purchase of services, supplies, and

equipment; the documentation of claims for payment; and the preparation and processing of payrolls.

Develops, coordinates, or produces complex reports for monitoring and reporting agency financial information.

Miy plan, organize, and direct programs to control the financing of agency operations.

May oversee and/or prepare annual operating budgets, and reviews expenditures to ensure that budget limits ire not

cceeded.

May develop procedures and regulations to control the disbursement of allocated funds and prepares letters of instruction,

manu1 revisions, and related tbrnis.

May oversee the development and use of internal audrt and control pr4cedures to determine compliance with ,agermcy policies.

plans, and procedures. and state and federal stautes

May direct the allocations of tate and federal fund.s to mgenc operating programs and develop suitable plans for validating

and matching the various federal funds used in financing agency operations

May supervise the work of others

Performs related work as assigned.

GENERAL QUALiFICATION GUlDELl,’ES

Iittp;//sio.hr state.rxus/Compensation/JobDtscriptions/R I 020.htrn lOll) /() I I



1572 Program Specialist in
Page 1 of 2

STATE CLASSIFICATION JOB DESCRIPTION

Salary Group 819
Class No. 572

PROGRAM SPECIALIST Ill

GENERAL DESCRIPTION

Performs complex (journey-level) consultative services and technical assistance work. Work involves planning, developing,and implementing an agency program and providing consultative services and technical assistance to program staff,governmental agencies community organizations, or the general public. May train others. Works under general supervision,with moderate latitude for the use of initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Performs an array of technical, training, research, planning, policy, program assessment, and administrative activittes relatedto program assignment

Collaborates in the planning, development, implementation, analysis, and documentation of an agency program.
Collaborates with program staff in detennining trends and resolving technical problems.

Serves as liaison to staf’t government agencies, community organizations, or the general public to explain and providetechnical assistance on program specifics and requirements.

Conducts surveys and/or reviews to determine compliance with certification requirements, laws, regulations, policies, andprocedures.

Markets program(s) to community and professional groups to encourage and improve interest in the program(s).
Monitors, reviews, and evaluates compliance with program policies and procedures, slanites, and rules for assigned program.
Prepares comprehensive reviews of literature, statutes, rules, and/or policies and prepares administrative reports, studies, andspecirlized research projects.

Studies and analyzes operations and problems, prepares reports of findings and recommendations, and prepares justiticationslbr procedural or policy changes.

Reviews and evaluates information on service delivery system methods, outputs, and rctivitie to identify gaps in reourcecand recommend improvements

Analyzes legislation and assists with the development of recommendations for policy md programmatic issues relating to theimplementation, improvement, and/or expansion or reduction of program funding.

A%sists in the collection, organization, analy’us. and/or preparation of materiak in response to requests for programnfon’n.iion.

Assists in prepsrIng and evaluating program budget requests.

Assists in preparing justifications for the implementation of procedural or policy changes
vla recommend and coordinate activities to produce a more etfective program.
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experience and Education

Experience in accounting and financial operations. Graduation from an accredited four-year college or university with major

course work in accounting, banking, finance, or a related field is generally preferred. Education and experience may be

substituted for one another.

Knowledac. Skills, and Abilities

Knowledge of finance administration and fiscal accounting, and of the agency’s Iwancial program, governmental accounting,

budget control methods, policies and procedures, and laws and regulations pertaining to fiscal operations.

Ability to direct accounting programs, to budget finds, to set up accounting systems, to interpret laws and regulations, to

apply accounting theory, to communicate effectively, and to supervise the work of others

Registration. Certification, or Licensure

May be required to possess certification as a Certified Public Accountant (CPA).
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May develop policy and procedure manuals.

May train others.

Perfomis related work as assigned.

GENERAL QUALIFLCATTON GUIDELINES

Extertence and Education

Experience in a field relating to the agency program. Graduation from an accredited four-year college or university withmajor course work in a field relevant to the assignment is generally preferred. Experience and education may be substitutedfor one another.

Knowied2e Skills, and Abilities

Knowledge of local, state, and federal laws related to the program area; of public administration and management techniques;of statistical analysis processes; of budget processes; of research techniques; of training and marketing techniques; and ofprogram management processes and techniques.

Skill in identifying measures or indicators of program performance and in operating computers and applicable software.

Ability to gather, assemble, correlate, and analyze facts; to devise solutions to problems; to market programs; to preparereports; to develop, evaluate, and interpret policies and procedures; to communicate effectively, and to train others.
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