sv Riverside
X Insights

Texas JJAEP

Iowa Online Testing

Quick Reference Guide v6

2020-21

lowa }
Assessments




Datalll |
MANAGER

JJAEP lIowa Online Required Subtests

Iowa Survey Grades 4-8
Subtests (2) Reading and Mathematics
(2 Test Sessions)

Testing Time Level 10 Level 11 Level 12 Level 13 Level 14

Test Subtests (minutes) Grade4 Grade5 Grade 6 Grade 7 Grade 8

Reading and Math

Reading 30 21 21 22 22 23
Math

TOTALS

Select Battery/Subtest

Getting Started
Reading
s . .

Mathermatics

Level 15 -17/8 Grades 9-12 Subtests
Total Reading: Reading and Vocabulary
Total Mathematics: Math and Math Computation
(Two test sessions)

Testing
i Level 15 Level 16 Level 17/18
Subtests Time
. Grade 9 Grade 10 Grade 11/12
(minutes)
Total Reading
Reading 40 40 40 40
Vocabulary 15 40 40 40
Total Math

Math 40 40 40 40
Math Computation 20 30 30 30
TOTALS 115 150 150 150

Getting Startad

Reading

e & )

Mathematics

ey

) )
Vocabulary
Computation
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Before Testing: Secure Browser

On each student workstation, install (in a district-approved manner) the secure browser. The secure
browser can be downloaded from:

e https://www.riversideinsights.com/solutions/data-manager?tab=2

e Scroll down to view “Online Testing” and download “Student Secure Brower”

New Roster:

1. Add a new Roster at beginning of each year
a. Click Administration tab, Manage Rosters, Add new roster “lowa Roster 2020-21"

Add Student(s):

1. Add Students: Click the Proctoring Tab at top of screen:

Administrabon -

Getting Assistance
‘What's new with DataManager?
vamng *TV N * yt RAVE BTy QUETIOAS O feed aRLALASCe Ditate

Welcome to a New DataManager costact the Datallanager Support Center

Ris a pleasure to bang you this new look and feel for Datalanager! Updates to the logn Phone: 1 - 877 - 246 - 8337

and owervew screens, digital resources library. test event pages, repor creation tools and P Contatt: b L
overall navigation are just the start. View the recording of our recent walkthrough of the il Con P
new design Mogrs 700 ALS 00 PUNCST

2. Inthe upper left corner of screen click Add a walk-in Student

3. Fillin the following “Required Fields”

Add Student

a. Roster * Roster * | [RISD District Roster (DM) — 08/19/2014

b Location/Class ™| j K Rowling (103) Grade 3

Location / Class * _
(V) Riverside District 004

c. First Name *
d. Last Name * Grade | Grade 3
First Name * | George
e. Unique Student Id * Lt Name *| Washingion

f. DOB (MM/DD/YYYY) * Middle Name | (None)

Gender * Unigue Student Id * | 734236
DOB (MM/DD/YYYY) * | 08/08/2008

Gender * | Male

JJAEP Proctoring QRG (v-6) 3



Darall |
MANAGER

IMPORTANT NOTES:

e Roster —use JJAEP 2020-21 roster (one roster for the school year)

e Location/Class — please click on to arrow » 4— to select class.

e Please make sure you enter the Local Student ID and Birthdate for new student that
matches the information in your JJAEP Student Information System.

4. Click “Save Student” button:

You can also add students from Administration — Manage Students, Add Student

Administration

Manage Reporting Access 1
Download DFAs
Manage Students

Manage Locations
Manage Staff Users Add Student
Manage Rosters Click on this link to add a student
T Search/Edit Student

‘*-_ Click on this link to search for and edit a student

JJAEP Proctoring QRG (v-6) 4
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Step 1: Creating Test Session

1. Logon to DataManager www.riversidedatamanager.com

a. Logon is your email and your password
b. If first time you will be prompted to change your password
2. Click the Proctoring Tab at top of screen

Administration

Getting Assistance
What's new with DataManager?
oy IV *ytn Ve 8Ty QNGNS OF feed aAAlaNe pitate

Welcome to a New DataManager Sakc Rl 900 Support Conter

Ris a pleasure to bang you this new look and feel for Databanager! Updates to the login Phone: 1 - 877 - 245 - 8337
and overvew screens, digital Olo.lt'lltlll". test event pages. report creation tools and ‘ e
overall navigation are just the stan. View b 3 of our recent walkthrough of the Gmall Contect beb@rivensidedeionsns

néw design Mogrs 700 A5 00 PUNCST

3. Fillin the six (6) drop down boxes and enter session name:
1. Test Event: choose Pre Or Post lowa Testing
Grade: choose grade you want to test
Test Group: choose default choice
Level: choose default choice
Subtest: choose Reading
Test Admin Type: Choose “Self-Paced”
Session Name: (Your initials, Grade, and “Reading” subtest
Click “Create Session”

©® N o A WN

Best practice to create test session(s) in advance

— Create New Test Session

Test Event = (1] lowa Testing (Aug - Nov) 2017 « [ session Hame = @ BES DM G3 Reading [
Grade * (Z) 3- Three -0
TestGroup = (3} lowa Form E Survey -0
Level = (4) Leveln -3
Battery/Subtest = Reading -0
Test Admin Type Self Faced -0

(8] Create Session |
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Step 2: Proctor Session

v" Make sure the secure browser has loaded on student device

1. Click the session you want to proctor from list of test sessions you have created

Session Name —~ 4 Iﬂ”“" 4 Test Event 4 Test Group 4 Level 4 Battery/Subtest 5"55'"“[ | s
LEP Testin 10/14 Audio-English LEP Iowa Assessments Sept-Oct  Iowa Form E Survey  Level 8 Getting Started 29-6730

2014

2. Have student launch Secure Browser and login using Student ID and Session Code
Log In

Student ID *

Session Code *
3. Once all the student(s) has logged in and you have verified student names, click
“Approve All” or the green check mark to start test

pprove All I Deny All I
First Name - of Birth Gi Battery/Subtest Actions
3 - Three Reading W R

1
]
:
1
:

Pruitt Noah 03/14/2005

4. Student test session will begin and you will be able to check their status as
highlighted below.

All v Continue Testing All 7?8 End Testing All £?0 Pause All Exit All
=
Last Name ~ First Name ~ MI Date of Birth Gender Grade Battery/Subtest Status * Actions

Pruitt Noah 03/14/2005 M 3-Three | Reading Section 1: 4of 30 0i B3 O

5. Once ALL student(s) have all finished the test, click “Continue Testing All” to start
the next subtest (i.e. finished Number Analogies will start Number Puzzles)
a. Click Ok to box “If you want to administer a test after current test”

All W ontinue Testing All JC?7M End Testing All 2?8 Pause All I Exit All
|= Cancel All
Last Name ~ First Name ~ MI Date of Birth Gender Grade Battery/Subtest Status * Actions
Pruitt Noah 03/14/2005 M 3 - Three Reading Completed

6. When student(s) have completed all subtests or time has expired (status says
“Completed”) then select End Testing All to complete testing session.

JJAEP Proctoring QRG (v-6) 6
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Student Status Report

Use this report to verify student has completed “ALL” required subtests

1. Click Proctoring Tab

2. Click “Student Lookup” in upper right of screen

3. Enter Student Information to Search by Student

4. Search by Location/Grade Level

5. Click Search

Overview Assessments w l 1 'Dructuring Reports Administration ~
Proctor Session [ Add s walk-in Student | [ Student Lookup |

Mamage Studertt Status [ | (2
— Ezearen

Student 1D 3 | 172458 | -Current Locstion : Grade 11 Grade 11

(, ) i® O Mdennan County JIAEP
First Name | 1IAEP | | O Mdennan County JIAEP
' Mclennan County Challenge Acad
Last Name | Student | 4 ) Grade 10 Grade 10
) ( ) 0] Grade 11 Grade 11]
Date of irth May v 15 4 2005 O Grade 12 Grade 12
Test Event Fest-Test MOY Januany-March 202 O ‘33394‘3'3394
) Grade 5 Grade 5 S
&)

B covoiees nProgress ] votstaed  [EdendTime] [CompleteTest] (CanceiTest]) (MeaTest]

You will see report with list all students at your campus and their progress on each subtest

I B | N

Getting Started Reading Wiritten Expression Msthematics W ocabulany Computation
lowa Form E Core
Test Event: Post-Test MOY Januany-March 2020
lowa Form E Care
Grade 11 - Eleven Level 17718

I I N S —

Getting Started Re=ading Wiritten Expression Mathematics W ocabulany Computation
lowa Form E Core D D D D
Test Event: Post-Test MOY Januany-March 2020

lowa Form E Core
Grade 11 - Eleven Level 17718

|
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DatalManager
JJAEP Reports ¢

1. Student Profile
2. Roster File
3. Individual Performance Profile Report

To Access Reports:

Click the Reports tab at top of screen:

DamManacer 1l

Overview ASSESSMENTS v Proctoring/Scanning Reports

|
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Student Profile Report

Report Criteria for Training System  Chance

ASSESSMENT Q | lowa Assessments Q |
TEST ADMIN DATE®| 12M22MNM2 - lowa Fall 2012 Q |
REFCRT TYFE @ | Student Profile [-] |
GRADE/LEVEL @ | Grade 6/ Level 12 ] |

LEVEL OF AMALYSIS | Test and Composite Analysis Q |
DISPLAY OPTIONS | Bar Graph ° |
SCORE(S) @ | Grade Equivalent/Standard Score o |
Include Math Computation in Math Total |:| Include Extended ELA Totalin Core and Complete Composite Calculation
CONTENT SCCPE @ | & selected 0 |
BUILDING | Lengitudinal Bldg Q |
cLass | VALLIERE ] |
STUDENT @ | ALEJANDRO, AMADED (] |

‘ Reset Criteria |‘ Save Criteria ‘ Run Report in Background

Select Report Criteria:

1.
2.

8.

Select Iowa Assessments
Select Test Administration Date — current testing window
Select Report:
Student Profile Report, Student Roster Report, Performance Profile Report
Select Grade
Scores: Select “Grade Equivalent/Standard Score
Content Scope:
a. Iowa Survey Select: Reading, and Math
b. Iowa Complete Select: Reading, Vocabulary, Reading Total, Math,
Computation, and Math Total.
Choose Student
Click “Run Report”

JJAEP Proctoring QRG (v-6) 9
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Student Profile Report:

Student Profile For
Student I 53943

lowa Aszessments™ Grade: 7 Level: 13 System: County Jjaep
Form: E Class: 7
Test Date:  05/31/2018 Building: "County Jjaep State: TX

Norms:  Spring 2011

Grade Equivalent

Standard | |
Tests Score K 1 2 3 4 5 & 7 & 8§ 10 1 12 13-
| | | | | | | | | | | |

40
Reading] 189 |Ies—
Written Expreszion 1

Mathematics | 208 | ————
]

SURVEY COMPOSITE

Student Roster Report:

First Prev Next Last Goto Page Export to PDF/RTF  Print

Student Roster

lowa Assessments™ Grade: 10 Level 16 System: County Jjaep
Form: E
Test Date: 05/31/2018 Building: . County Jjaep State: TX
Norms: §Erir|g 2011
Total No. Tested: 3
STUDENT NAME  Birth DateLevel (Gender| P ) A
1.D.Number ' F
1.0 Number : B i TonL | WAHTORL &
ABCDEFGHI JKLMNOPZ
1200 18 WM ss| 225 193
i 1795 E GE 66 43
- 00 18 M SS| 229 200
- 17407 E GE 7.0 48
IEP
e oz 1w (R 55| 284 264
10 E GE| 13+ 10.2
Group Total Avg. S5 246.0 219.0
GE of Avg. SS 8.5 6.2

5% = Sewmrens Swows Towe S5 e Sowme Soowen

|
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Individual Performance Profile Report
(Scoring Service Print Style)

Note: all “Scoring Service Print Style” reports will “Run in Background” and

be saved as PDF. To access your report, click on “Report Center”, click on
name and either save or open as PDF.

1. Specify a name for the report — add name or initials

Specify a Report Name

Report Name
Student Profile Marrative (DM}

This narmre will be used in Report Center to identify your report. The following
characters may not be included in the Report Mame: [ * 72/ | ==+ }"

1. Select Report Library

REPORTS CENTER

@\. Add Reporting Key
Create a Report Saved Criteria

Report Library

Completed reports are available for § days. Print or download important reports before they are deleted.

Filter: On | Off

Pending | Running Completed

Report Name

Result
3 [ndividual Performance Profile (Scoring Service Print Style)

Finished Delete
) Succeeded Aug 5, 2019 11:19:12 PM

2. Select your report from list to view.

If you do not see your report you can click Pending or Running to view status.

|
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Need Help:

1. DataManager Resources:
O Online Help: Click “Help” in upper left of screen to access online help documents
0 User Guides: User Guides are available in the Digital Resource Library (Overview)

2. JIAEP Support:
Contact your JJAEP Coordinator with questions on any of the following:
e Score Types Required
e Entering Scores into State TJID System

3. DataManager Support Center
e Phone: 1-877-246-8337

e Email Contact: help@riversidedatamanager.com
e Software Support Hours: 7:00 AM—-7:00 PM (CST) Monday through Friday
e Contact HMH Support with questions on any of the following:

0 Specific DataManager Questions

0 Technical Concerns

O System Errors

4. Online Technical Resources
e DataManager System Requirements
e Technical Checklist
e DataManager IP Address and Port Listing
e System Checker
e Secure Student Browser Instructions - Windows and Mac
e Secure Student Browser - Windows
e Secure Student Browser - Mac
e iPad Quick Start Guide: Online Testing Installation Instructions
e Installing the DataManager Chromebook Application (Managed Solution)
e Installing the DataManager Chromebook Application (Unmanaged Solution)

O Online Testing Resources:
= https://www.riversideinsights.com/solutions/data-manager?tab=2

|
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