Amending an Offense in JCMS &) UVENILE] EPSAETII\A(E:NE

Situation:

Juvenile has a formal referral (FM) to your probation for Burglary of a Habitation (F2). The Burglary of a Habitationis
reduced to a Criminal Trespass by the prosecutor.

To Create the Formal Referral:

e  Fromthe Juveniledropdown menu select Offense(s)/Arrest(s) and create an offense screen for Burglary of
Habitation. Enter the arrestinformation. Save the Offense Screen.

e From the Juveniledropdown menu select Referral and create a formal referral. At the Offense section of the
referral container, select to attach the Burglary of Habitation (F2). Select the 10l of Primary.

e Save the Referral Screen.

History
Referral History updated 11/20/2014

<

Details FPaper Complaint Date Referral Date | Type Referral # Primary Offense MaTSI Date /Multiple | Primary Probation Officer
MIEW 05/11/2013 il 0010010455 | BURGLARY OF HABITATION 05/11/2013
Az50Y Statute Citation: PC 30.02{c){2) e

Level/Degree: F2

UCR:

Offense #: 0010010458-01

Addl. Offenses: 0

Originating Ref:

Disposition: Pending

To indicate that the Burglary of Habitation was amended to a Criminal Trespass:

You must use the Disposition Container toamend an offense. Select Dispositions from the Juvenile dropdown menu.
You will haveto edit the offense at the Intake level to activatethe Edit button to the left of the Prosecutor (not shown
below). When the Edit button is to the left of the Prosecutor, you will havethe ability to amend the offense to Criminal
Trespass.

e  From the Juveniledropdown menu, select Dispositions.

e  For the offense you areamending, click Editto the left of Intake.

Disposition(s)

Referral: 0010010458 {05/11/2013 12:00) TIID Referral Disposition: Pending
Referral Disposition: Pending

Offense: 0010010458-01 (057112013 10:00) IO Primary Dol
Agency Offense Action/Disposition Date
LEA: PALESTIME POLICE DEPT BURGLARYT OF HABITATION PC 30.02(c)(2) F2
Edit Intake: anderson County JPD BURGLARY OF HABITATION PC 30.02(c)(2) F2
Prosecutar:
Court:
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Edit Intake Action Screen:

Offense Details Section:
e Informationisautomaticallyfilled.
e The Received Date defaults to the current date. (Change from current date to 5/11/2013)
e Update information as needed.

Decision Section:

e Intake Action Provision:select Refer to Prosecutor.

e Intake Action Date: Enter the date the offense was referred to the prosecutor.(5/13/2013)

e Intake Action Provision (notrequired): selectthe appropriate provision fromthe list provided. (Pending —
Prosecutor)

e |fthis offense was amended at Intake, you would select the Amend Offense box. For our example, we are
amending at the Prosecutor level; therefore, do not clickthe Amend Offense box.

e Savethe screen.

Summary
LEA: BURGLARY OF HABITATION PC 30.02(c)(2]) F2
TRM: 1234367895
TRS: ADDL

DOffense Details
*Received Drate: Q5M 142013 7| FWeapon Used/In Tves Glig

Possession:
Domestic Vislence { Ves (EMa Clnknown

Cffanze
*School Related Location: |Not School-Relkated w
#Gang Related: (#vas (o
*Substance Abuze @yves Cg
Related:
Decision
Intake Action Provision: |Refer to Prozecutor -

*Intake Action Date: Q54 32013 i

Intake Pending Provision: |Pending - Prosecutor i~

Manths

amend Offense: |

e  After savingthe Intake Action Provision Screen, the Edit button will appear to the left of Prosecutor.

Disposition(s)

Referral: 0010010458 (05112013 12:00) TJACr Referral Disposition: Pending
Referral Disposition: Pending

Offense: 0010010458-01 (05112012 10:00) I I Primary [RlalH]
Agency Offensze Action/Dizpazition Date
LE#&: PALESTIME POLICE DEPT BURGLARY OF HABITATION PC 30,02(c)(2) F2
Intake: Anderson County IPD BURGLARY OF HABRITATION PC 30,02(c)(2) F2 12 05/13/2013

Edit | Prasecutar

Court
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Edit Prosecutor Action Screen:

Prosecutor Section:
e  Fromthe Juveniledropdown menu, select Dispositions.
e  For the offense you areamending, click Editto the left of Prosecutor.
e Fillinthe Date Received (required). (5/13/2013)
e Prosecutor Assigned (not required).
e Type (not required).

Decision Section:
e Enter the Prosecution Action Provision. (Petition Filed)
e Enter the Prosecution Action Date. (5/17/2013)
e Clickthe Box next to Amend Offense.
e Select the new, amended offense, Burglary of Building.
e Savethe Screen.

Edit Offense

JPD: BURGLARY OF HABITATION PC 20.02(c)(2) F2

*Date Received: 0SM3/2013 ] TRM: 0113750781
Prosecutor Assigned: |CLARK. KIMBERLY ~ TRE: ADD1

Cormestic Wiolence Crres @Hoe OUnknown

. Off :
Tepe:

*yeapon Used/In Crvas @no
Possession:

Weapon Type:

Prozecution Adion |Peti‘tic-n Filed
Provizion:

*Prosecution Acion SA7/2003 =
Crate:

Deferred Prozecution: l:l Months

Lot

Armend Offenze: (4
*Offense! BURGLARY OF BUILDING PC 30.02(c)01) FS [22990001] |

Goc: |

=l

I |

FProsecution Action vl
Provision:

Prosecution Adion l:l

Cate:

Add Another Offense m Cancel

Once the Prosecutor Action Screen is saved, the Edit button will move to the left of the Court Action.

| Disposition(s) |

[ =ffenze: o010010458-01 (05/11/2013 10:00) 101 Primary ool |
Agency Offense Action/Drisposition Crate
LEA: PALESTIME POLICE DEPT BURGLARY OF HABITATICON PC 30.02(c)(2) F2
Intake: Andersan County JPD BURGLARY OF HABITATICON PC 30.02(c)(2) F2 612 05/13/2013
Prosecutor: DISTRICT ATTRMHEYS QFFICE AMDERSCMN CRIMIMAL TRESPASS PC 30.050a) MB 522 05 1772013
‘ Edit Court

e ——
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After Prosecutor Action is entered, the Court disposition can either be recorded by editingthe Court Action

under Offense, or by selecting Referral from the Juvenile dropdown and recordingthe disposition under the

]

Referral section.
[ ]

(Intake or Court).
L]

Offenses amended at Intake or at Court would be recorded under the appropriate offense Disposition level

JCMS will allowyou to create a new offense for Criminal Trespassand then add this offense in the Referral

Screen by entering the |0l of Revised. This is notthe correct way to enter amended offenses. The Revised

option should only be used to revisean offense to a Viol of Court Order — New Offense.

Viewing an Amended Offense:

From the Juveniledropdown menu, select Referrals. The Primary 10l becomes the Criminal Trespass.

History

Referral History

Details Paper Complaint Date Refarral Date | Type Referral #
WIEW 05/11/2012 | FM | ooiooio4ss

12:00

Dizposition: Pending

updated 11/20/2014

Primary Offense
CRIMIMAL TRESPASS A
Statute Citation: PC 30.05(a)
Level/Degree: MB

LICR:

Offenze #1 00100 10453-01
Addl, Offensesi 0
Originating Ref:

Ma&YSI Date [Multiple

05/11/2013
Ma

Primary Probation Officer

ded

From the Juveniledropdown menu, select Dispositions.

The Disposition shows the history of the offense and amendment.

Disposition(s)

Refarral: 0010010458 (05/11/2013 12:00)
Referral Disposition: Pending

Offense: 0010010458-01 (05/11,/2013 10:00) ICT: Primary
Agency
LE#: P&LESTIME POLICE DEPT
Intake: Anderson County JPD
Prozecutar: DISTRICT ATTORMEYS OFFICE AMDERSOM
Edit Court:

T1ID Eeferral Dizsposition: Pending

Do
Offenze Action/Dispasition Crate
BURGLARY OF HABITATION PC 30.02(c)(2) F2
BURGLARY OF HABITATION PC 30,02(c)(2) F2 512 05/13/2013
CRIMIMAL TRESPASS PC 30.05(a) MB 522 0S5/17/2013

From the Juveniledropdown menu, select Offense(s)/Arrest(s). Clickthe Expand Offenses to view the full offense history.

Amending an Offense in JCMS —Revised March 30, 2015 Page 4 of 5



| 1 Offense(s)

| Offense History

[ Hide Attached Offenses

Dretails Agency Offenze
Coate
WIEW | PALESTIME POLICE DEPT 05/117/2013

Anderson County JPD

DISTRICT ATTORMEYS OFFICE
AMDERSOM

[#] Expand Offenses

[ wiew by Complaint Received Date

JPC Complaint Received
[Crate

0571172013

Offenzes

BURGLARY OF HABITATION
Statute Citation: PC 30.02(c)(2)
Level/Degrae: F2

UCR:

Offense #: 0010010458-01

BURGLARY OF HABITATION
Statute Citation: PC 30.02(c)(2)
Level/Degree: FZ

CRIMIMAL TRESPASS

Statute Citation: PC 30.05(a)
Leval/Dagres: MB

Service/Report Action
#
PPO40304- Intake:
343 &17
Prazecutor
622

ADIU | DISP
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