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	CREDIT FOR WEBINAR OR E-LEARNING COURSE
	Texas
Juvenile 

Justice Department



When to Use: Employees may document their participation in a Texas Juvenile Justice Department (TJJD) sponsored webinar or e-learning course. TJJD does not provide additional documentation that verifies your participation or attendance for instruction. Documentation may be used to assist with tracking hours for certification of a juvenile probation officer or juvenile supervision officer. It is the responsibility of the employing department or facility to maintain a record of an employee’s earned training hours in accordance with department/facility policies and procedures and TJJD administrative rules.

Employee Instructions: Complete all information requested below. Upon completion, please submit the form to the appropriate Certification Liaison or Training Officer that maintains training records on behalf of your department or facility. Hours noted should only include the actual amount of time spent attending or participating in the webinar or e-learning course, not to exceed the total number of hours approved by TJJD. The number of hours approved for each webinar or e-course is identified on the TJJD internet site.
Additional Questions: Please contact the Juvenile Justice Training Academy at 512.490.7913 for questions or additional information.

	Full Name: 
     
	Title: 
                                                      
	Phone Number:  
     

	Department or Facility: 
     

	Title of TJJD Webinar or E-Learning Course: 
     

	Credit Hours Received: 
                                                      
	Date of Instruction: 
                                                      
	Start Time: 
     
	End Time:

     

	Summary of Instruction Provided: 
     


By signing this form, I certify that participated and completed the webinar or e-learning course as outlined above and am requesting the number of credit hours as noted above. 
Signature of Employee


Date

Juvenile Justice Training Academy

Credit for Webinar or E-Learning Course
Texas Juvenile Justice Department

June 15, 2017

[image: image1.png]_1064646799.doc
[image: image1.png]






